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2. Deslgnatlon of appbh{lng authorlty

Unfinlshed buslness

fory Corner Rent

1.

2.

!,e
3.
l+.

5.

ie



il

}JEST ORANGE PUBLIC L]BRARY

BILLS PRESENTED FOR 
.PAY}iENT - DECEIVAER L952

VOUCHER NO.

t\7,
L\76A
t\768
t\75c
a476o
t\77t
t\778
rt+28
a\?9

Ll+Bo
1+81
rt+Be
148:
1l+8)+
rt+85
rt+85
t\87
rt+88
1l+89
rt+90
1l+91

L)9,
1l+90
t)97
1)+98
tbg9

PAYEE

Ameriean News Co.
American News Co.
Doubleday & Co.
Fldeler Co.
E.M.Ha1e Co.
R.S.&S. Co.
R.S.&S. Co.
R.S.&S. Co.
R.S.&S. Co.
A.H.Roemer & Co.
A.H.Roemer & Co.

BUDGET A],LOCATION A}4OUNT

56.6L
21.33
10.51+
).92

33.50
7.66l+.60

183.39
2.6'

7L.82
33.92
19.70
33.1+o

10.88
\2.)5
l+5.00
25.OO
2-77

257.OO
3l+6.o0
2).12
36.00
11.03
l+1.28

335.00
)5.95
18.00

180.00
it+. eo
909.73
5z3. ro

5.25
6.00

\o.oo
21.10
11.06

$3553. 15

Wllcox & Follett 2.
Chivers Book Blndlng Co.

3.
Gaylord Bros. l*.
Edgar Anderson, Jr. Q.
Martin Byrne 6.
Commonwealth Water Co. 6,
Walter J. Daum 6.
John MeConnell 6.
Public Serviee f.&G.Co.5.
Joseph S.'Rlng 6.
Snlth & Kaufnan 6.
Watchung Coal & 0i1 Co.6.
John H. Petersen 6.
N.J.Be1I Telephone Co. 7.
Pub. Relations Planner 7.

Amer.Library Assoc. 9.
R.R.Bowker Co. t.
LeBlane Cleaners 6.
Cash 7.

9.

Books
Books
Books
Books
Books
Bocks
Books
Bf tttitnng
Blnding
Books
Books
Rental & other
Books

Blnding
Supplles
Malntenance
Malntenanee
Malntenance
Maintenanee
Malntenance
Maintenance
Maintenance
Malntenance
Maintenance
Mialntenanee
I,l1sceIIaneous
Miscellaneous
Equipment
Equlpment
Equlpmcr t
Equlpment
Contlngeney
Eoittrngency
!,Iaintenance
MlsceLlaneous
Contingency

2.
2.
2.
2.
2.
2.
2.
E"
3.
2.
2.

Palment recormended. by: Approved by:

4"4e'%--'.-- -,

Deeer,ber lgrz



DECEMBEB 1o<2 BftLS OUTSTANDIMi as of January li. L9r?.

1. SATARIBS

Z. 8001(5

3. BIIIDING

l+. SIIPPIIBS

,. INSURANCE

6. 1'{,AINIENAI{CE

7. MISCELI"ANEoUS

8. EQUIPMENT

TOTAI.,

N.J,State Betlrement

R.S.&S. Co.

John H. Petersen

Fund 37r.OO *

150.00 *

--a--

--o--

-:' :-
50.09

--o--

zLL.95
17<.60

LL82."

Renlngton Rand, Inc,
Remlngton Rand., Ine.

* Estlnated

BAIIINCE Prellnlnary Flnenelal Statenent

0utstandlae L952 obllgatlons

Flnal estlmated BAI.ANCE 950.13



t
'ii,IEST CR,ANGE P1JBLIC LIBRfulY

PRELI]'TINARY FINAIICIAL STATEIi.INT - DECEI!.,BER L952

RECEIPTS

West C\range LibrarY Assoclati-on
Fines
Rentals
Reserves
Refunds
Lost and paid books
Irfiscellany

DISBiJRSEIIENTS t

Expenses
to date

18913.35

l+l+18.61

289.L5

LO7r.99

562.8)

t296.9L

?2l-.o)
)+08. e8

227 .26

2?9l-3.43

1.25
83.03
22.L7
1.90
r.23
1.00

10.00
LzO.5B

BUDGET ACCOUNTS

Vouehers Total Balance
presented Expenses on hand

Budget

1. Salaries 23370.00

2. Books )+580.0O

3. Blnding 500.00

)+. Supplies 1110.OO

5. Insurance ,30.00

6. Ivlaintenanee 1700.00

7 . IuilscellaneouslOl r.OO

8. Equipuent 2000.00

g. ContlngeneY----l!25-.00-

TOTAL 35t9O.oO

Balance brought
forward

1899.03

278.50

L96.92

)2.)5
00. oo

1163.20

85.05

1856.t+3

20812.38 2rr7.62

)697. 11 * - l_7 :l!
l+86 .07 113.93

1118.1+4 3L.56

562.8\ 3z :9_h

2l+50.11 - 79-.r;t

805.09 228.91

226).7L - 264.71

22.1L 2)a.<7 17(.)+t

5fu3.89 33)r? .32 2032.68

DISBURSEI,IEI{TS NON.BUDGET ACCOiJNTS

TotalReeelpts
(Rentals &
Refirnds )

Vouchers Balance
presented on hand

l-8.70



WEST ORANGE PUBLIC LIBRAtsY

LTBRARY DIRECTOR'S REPORT - DECEI'rBER L952

o

M-A

M-J

TC-A)
)

TC-J)

TOTAT

u-A

O M-r

TC-A

TC-J

TOTAL

2193 3o\67

Attendance

Jan.-Dec. (l

L5206

5L32

glzg

Dec. (2 Jan.-Dec. (2

L26g Lr636

,88 7709

206 2315

628 67LL

259L 321+11-

Dec. 5L

l-86
l+28

579

Dec. (1

LB??

69L

L27

?o1

3085

Nov. 52

L32g

720

273

8(q

3r81

Nov.. 52

zLO6

L325

193

768

\lgz

Dec. (2

2066

1005

L52

61<

3739

Jan.-Dec.62

27363

r\ot+S

2138

60a7

l+9641

a



TC-J 181 7

r0rAL 5@g

i,fESI CRAIIGE PUBTIC IIBH.ARY

LIBR-q,HY DIRECICR I S REFCAT - DECEtrEffi,, t95Z

Cancellations Balance

3657

L18'

0 52o

I ag7

B ,7\e

1

I

53

0verdues

First notlces atl3

Second. notlces 77

Thlrd notices 50

Referenee ouestlons

L28

December was a qulet mohth at the llbrary wlth no
actlvlties planned for the public. The electrlcianr
ph:mber, carpenters and palnters took over. Whlle the
buildlng has been kept open for servlce wlth the exceptlon
of one d.ayr December 11, fr:rniture and, equlpment hqg_been
shlfted daily. Order should be restored by the middle of
January.



tr- - ......_-, -:

Januariy 9, L953

i

Thc Nqninating Cmnittcc, appoifrted by the pnesidont
of the Library Boardr. rishes to su'r irt thc fellonilrg
nomlnations for thc year L953. I

I

hcsi&nt - Matthcw J. llcLbughlin

Vlce-President - Leona OHlrer

Secr.etary - Vivlen Grlfflnpcr

Treasurer - Louls P. Falcoirc

Re spectfully suhitte d,

Nqnlnating Counittee

Fred Cf Erwil

Board gf Trustees
'lffest Oiange h:.blic Llbrary
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UEST ORANGE PUBLTC TIBBARY

Trustees Meeting February 6, L9r3

.A,GENDA

1. I{lnutes

2. Treasurerrs Report

1. Bil1s presented. for p;ynent - Deeember L952
€Lr Safe

2. BlIIs presented. for palment - January 1953
4e Insuranee bond.
b. LamPS

Flnanclal Statement of Non-budget Funds l9r2

3. Library dlree.torrs Rgports

1. Annr.ral Beport L952

2. January L9r3

I+. Personnel Commlttee

Chlldrensr Llbrarlan

5. Unfinlshed Buslness

Tory Corner Bent

5. Appolntnent of Comittees



hIEST ORANGET PUBLIC LIBRABY

MINUTES

The regular meetlng of the Trustees of the Free Public

Library of West Orange was held in the llbrary on January 13r

L953. I{r. Wi11lams, Dr. Brown, Mrs. Ollver, Mr. McT'ough1ln,

Mrs. Grlffinger and NIr. Falcone were present. The meeting was

caIled, to ord.er by I4r. Will-iams at Jz2O P.I\I.

The minutes of the prevlous meetlng were approved''

I\,1r, Mcl.loughlln presented the Deeember bilIs. Approval

of paynrent was made by signature. A prellminary flnanelal

statement for December was presented aeconpanied by a memo-

randum showing l-952 flnancial obligatlons outstanding at the

close of the fiscal year. Dr. Brown roved, ivirs. Griffinger

seconded and a motlon was Carrled that the $50.00 r:nexpend'ed

on plastering be used. to eomplete the palnting of the first

floor woodnort. The estimated. balance remaining in the 1-952

budget was $850.13 which will be retr:rned. to the Torrn of West

Orange.

The Llbrary Dlrectorts report was lntroduced'.

ltr. Wiltlams reported that the L953 budget had been sub-

nitted to the Niayor and. Commissloners on December 22, L952.

The report of the Personnel- Conrmittee was made by Dr. Brown

who announced that the commltteets declsion to fil-I the positlon

of cataloger first had resulted ln the appointment of Mlss Arrna

Newcomb as of Janvary 2, a9fi. Miss Newcomb was presented to

the Trustees just before the meetlng was call-ed to ord.er. The

position of Children's Librarian w1]l- be held open pend.ing the



-2-

the approval of the L953 budget. Ivir. Farcone conmended the
Personnel Committee for their i-ntensive work and. a vote of tharrks

was unanlmously approved.

Ihe election of offleers for L953 followed.. Dr. Bror,rn read

the nornlnations submitted by the noninating eommittee as follows:
Presldent - Matthew J. Mcl,oughlin
Vlce-Presid.ent - Leona 011ver
Seeretary - Vivlen Grlffi-nger
Treasurer Louis P. Faleone

No further noninations belng received, Dr. Brown moved, Ifrs.
Grlffinger seconded. and a motion was carrled that the offieers
as nomlnated be elected. I{r. Wl111ams thereupon requested ivlr.

ivicl,oughlln to aeeept the chalr as presldent.

Ivirs. Oliver expressed the sineere appreci-atlon of the Trustees

for the great servlce rendered. the library by I4r. wl11iams,

not only d.uring hls term as president, but durlng the preeeding

years when the llbrary was being established.. Dr. Brown thereupon

proposed. a resolution eommending the out-golng president whlch

was unanlmously earried.
The deslgnation of Irir. Iricl,oughlin as appointing authority for

the Board to slgn Clvl1 Servlee forms and. the library payroll was

approved. I'{r. Mcl.,oughlln requested. that the appointment of
commlttees be held over r:ntil the next meetlng.

Mrs. Grlfflnger reported. on a meetlng between lrirs. caleb

stone and. I4rs. Matthewson of the west orange conmr:nlty League,

ilirs. I',artin and herself , respecting the Tory corner rent. a

flgure of $35.00 per nonth will be referred. to the Leaguers board.

and the library will- receive further word from theu.

Following ad.jor.rment at 6:00 p.r{. the Board lnspeeted the



-3-

alteration f,o the building and the newly installed. equipment.

Respeetfully submitted,

Januarv 14, 7e53 
ffi?rhrT"E3r"l;rr",



a
WEST ORANGE PUBLIC LIBRARY

BILLS PRESENTED FOR PAYI,IENT - December L953

ADDITIONAI. ITE}4S

vougEEB N0. payEE EuDe$ urocnrror .euowE

Lrtz Orange News Co. Z. B0OKS 1g.Ogl5l-3 John H. Petersen 6. WIIINTENANCE ;O.OO

TOTAT 5g.og

Payment recommend.ed byl Approved by:

o

tu--ff.'

2,
Llbrary dlrector
February 5, 1953

----



o
WEST ORANGE PUBLIC LIBRARY

BILLS PRESENTED FOR PAYI".ENT - JANUARY L953

VOIJCHEiI NO.

1r1l+
t5L5

15L6A

t5L6B

LraT
1518
tStg
t52o
t52t
L522A,
t5228
a523
L524
l-52,
t526

At'10UNT

3.3t[^

1.rO "
2.87'r'

11. 5h
[.69\

l+1.12 I
l+. 70 ',r
3.95"

27.22,,,
JL.OJ,"
31.06 "2).))"

7 .85*
12. /g "
3.@^
3'oon'
5'oon
8.35 n

12.6 (^

2?2.64

PAYEE

Doubleday & Co.
Moore-Cottre4.l Sub.
Agencies
A.H.Roemer Co.

A.H.Roemer Co.

Wilcox & Follett Co.
Bro-dart Ind.ustrles
Demeo Llbrary Supplies
Andrew II. Owen
hrblie Servlee G.&8. Co.
N. J .Bel-l Telephone Co.
N.J.BeI1 Telephone Co.
American Llbrary Assoc.
R.R.Bowker Co,
Llbrary Trustees Assoc.
Cash

BI]DGET ALLOCATION

2. Books

2. Books
2. Books

Rental & other
Credlt

2. Books
Rental & other

2. Books
4. Supplies
l+. Supplles
5. fnsurance
6. Malntenanee
7. Mlseellaneous
7. Miseellaneous
7. Mlscellaneous
7. Mlscellaneous
7. Mlscellaneous
2. Books
7. Mlseellaneous

TOTAL

Approved. by:Paynent reconmended by:

Llbrary Direetor
February 5, l9r3

t-.** CL \.x*tf,^^- -
,Q,

7h.



'hIEST CRAIIGE PIJBIIC LIBRAH.Y

E]NANCIAL STATENIENT - JANUARY lI953

RECEIPTS

Torrn of West Orange
Flnes
Rental & other
Reserves
I41sce1Iany

DISBURSE{ENTS - ruNGET ACCOI]NTS

hrdget Expenses
to date

0.00

o.00

0.00

0.o0

0.o0

0.00

o.oo

0.00

0.oo

92OO.00
86.rt
)2.55
L.70
1.00

9331.77

Vouchersr
Presented.

1501+:\O

. 56.\5

o. o0

78.27

31.06

2).gg

63.60

0.00

L8rB.?Q

Total
Expenses

1601+.\O

56.)5

0.oo

78.27

31.06

2\.gg

63.60

0.o0

L858.77

Balanee
on hand.

27L95.60

4z\3.55

\oo.oo

t286.73

L58.9)

2Ol+O.OI

1186.1+0

200.00

367L1,.23

1. Salaries 288Oo.00

2. Books l+3O0.00

3. Blndlng \OO.OO

l+. Supplles 135r.OO

5. Insurance 19O.O0

5. Maintenance 2O55.OO

7. Miscellaneous LzrO.OO

8. Equlpment 2OO.OO

TOTAL 3g57O.OO

Rental & other

DISBURSEI\iE}ITS NON-BUDGET ACCOUNTS

L8.27



)

WF^ST ORANGE PUBLIC LIBRABY

ANNUAL STATEi{INT 0F NoN-BIIDGET FUNDS L952

Balance Receipts Dlsbursements Balance
Jan. 1, l95Z Dee.3l-rl-}52

0.00Fines

* Due Town, not yet paid

? ,.r^r-^ a 2\' u '1

R.".,"t-t"r<" 21' 4 5

5-4. ,L "1,**f 't C [r t-r

-t 
'-0- '.o-1.-., a- r- 5

t-_
3 t: .\ 1

\I

\ 3 {o s'5
- xe"il t:I

/
O. OO 83f . 5l+ *831.5t+

Rentals and z?g.qa \96.33? *5 .32 1 25 .o9. \44,7a.
Refr:nds - +5,r8 7

Reserves o.oO 2?.)5t/ O.OO

Lost books z3.g{ t 36,tT2{- 
t tL:if,b*d*u

Miscellany -
Eank deiosit 956.)ot. 99.6, o.oo
Suspense 32.9: 1o , t t.Cash 37.50"

jTotal 1230.1+3 149L.79 L373.96

t^ ).pu

2?.), !p)*"^.,

7''fur-'
1131.O5

L3)5.26

B ."0*r.. -o -..^ U, *- L ) a-c 3 l, [1S L
TLe-r4. I -. 1 

; q-U-^r*l-.1

tXoat bo+V"-^ T?,1G
8..j1--{ 7- o c.:'{

/'
S,-..r1",.-. {,- ..\. ,., i.. . .,r'i 'i, 

" 
i . .- '

I-. A S-^r^\,Q--*: ! 56 tl Cll



l,fEST OBANGE PIELTC LIBR,ARY

ANNUAL nEP0RT - tg52

At the completion of flve years of service to the
conmunity, the West Orange Public Library is ln a healthy
cond.ltlon. Its growth has been steady and lts value
recognized.. The statistical record depietlng the servlees
ls herewith submltted. While flgures show a realistic
picture of actlvlty: they fail to glve what the staff
eonslders to be the llbraryrs greatest asset, the cordld,I-2
frlendly and. wqrm relationships so freely glven to the
llbrary by 1ts borrowersr.

No year of work may be cons:id.ered, rueI1 d.one unless lt
ad.ds a challer:ge for the eomi-ng year in wel1- defined. obJeetives
to be aehieved. To thls end, the llbrary director respect-
fu11y subnits two reeommendatiorlso Flrst, that a Boolcnobile
be placed ln operation withln the next eighteen months so
that library servlce may reach all of West Orange. Second.,
that a plannlng cornlttee for a new U-brary be appolnted
thls year to begin actual study on the proJect. The
present J-lbrary has outgroum 1ts quarters alread.y.

Plans for a new llbrarIr thoughtfully and. thoroughly
developed., cannot be und.ertaken too soon, for eventual
tealizatlon.

Respectfully submitted,

Llbrary Dlrector



-',,/'rrsT CilAi\iGE PiJBLIC LIB..LIRY

I 
;i{i"J-L;L Riirc;tT lg52

STITISTICAL RECI..RD READERS ' SI.;IIVICES

f Attendanee A952

I4ain - Adult t5 1635
I4ain - Juveni-Ie 7,709Tc - Adult 2315
TC - Juvenil-e 6)71J-

IUTAL 32 r+11

II Circulatlon - L952

1or4jl hgr6t+1

III Reglstration t95Z

, Ilew and. Renewed. l+96

o Sffifflt"d 
and 

e31' Net lncrease ,65

Growth

Growth

I

IIIAL - Dec.ll, ,*9,52

Mef erenee Questions 1532 (11 mos. )

V Tel-ephone caIls 46lZ (11 mos. )

VI Interlibrary Loans

East Crange 27
Montclair ,Newark 1
Orange t+8

South Crange L
State Library 98

TUTAL 182



,

t,rEST CiiAit]Gli PLDLIC LIBRAiiY

ANNUAL RirPoRT tg52

269
950
L8g
753

9o

tg52

)+l:
7t

7L62
22m
g+o2

1530
90+

zt+:t+

STATISTICAL RECL|IID TECHi{ICAL

I Book Stock

Books added In L952

Ad.u1t - Rental
Adult Purchased
Adult - Gift
Juvenlle -Purchased
Juvenile Glft
TTTAL

II Books dlscarded in
Adult
Juvenile

Tt,TAL

IfI Book Stoek

Main - Adult
Maln - Juvenlle
Main - Total

TC - Adult
TC Juvenil e
TC Total-

TO'IAL

SJA]VICES

225l-

h8h

a

11,836

I1I fnformation File Tota1 Subjects

V Pieture Collection

VI Periodical Subscripti-ons

520

1370

78



a
}TEST ORAI{GE PIDTIC TIBRARE

TIBRARY DIRECIpRTS BEPoRT _ JA[rUA3y Lgr3

Attendanee

o

M-A

M-J

TC-A

TC-J

TOTAL

M-A

M-J

TC.A

TC-J

TOTAI

lan. 42

t597

583

253

799

3t+32

lan. 42

2'L2

toSz

23,
(q6

bas+

Dec. (2

. t26g

588

zo6

628

Jar. q1

L359

8zo

249

63'

3063

Jan. (?

2583

LoqT

23,
407

t+\oe

Clrculatlon

26gt

a



o
WEST ORA}IGE PUBLIC IIBRARY

LIBRA]IY DIRECToRTS REPORT JANUARY Lgr3

Beelstratlon

0n hand New Cancellations Balance

M-A 3617 88 301 3l{l+
M-J 118' L2 2) 1173

rc-a ,2o 23 o f+l
IC-J18700105
rorAr. 57)g 132 321 5516

Overfrues

Flrst notlces

Second notices

Third notices

o
2?\

101

60

Referenee ouestlons

201+

Telephone ca1ls

l+:z



?

WEST ORANGE PUBLIC L]BRARY

LIBRABY DIRECTORTS REPORT - JANUARY a9r3

The flrst week of January found the pub1lc dodging
painters and. carpenters whlle the staff shoved fr:rnltr:re
to and fro, and hunted in the most r:nI1ke1y places for
most essential books. By the tenth, however, order was
restoredl compliments flowed. from our borrowers, and the
staff settled d.own in its more attractive and efflclent
quarters wlth a deep vote of gratltud.e to the Trustees and.
the free budget funds which brought it all about.

The alteratlons have lmproved the llbraryts facllltiesgreatly. However, the approxi-mate net inerease in book
stoek during L9r2 of 1500 volumes does mean that the buildlng
1s more than f11Ied to capaclty. The Board of Trustees are
requested to authorlze an lnned.iate search for storage space
outside the library building in whlch to place book stock
too valuable to d.iseard but whleh eannot be used. r:ntlI
expansion of the llbrary takes p1ace.

Mlss Anna Newcomb reported for duty the first of the
month and. has taken over the technical processes. She
shows every lndlcation of being well quallfied and conpetentto handle the work.

I{rs. Harrls and Mrs. Martin attended the dedieation of
the newly remodeled. Newark Public Llbrary on January 25.

0n the 29th }frs. Mead, Miss Newcomb and },lrs. Martln
attended the Library fnstitute for Essex and Union countles.
The Trustees and Llbrary Directorsr meeting lncluded a
dlscusslon on flnanclal and budgetary questlons. 0f interest
to West 0range was the dlscussion on retr:rning unexpend.ed.
budget funds to the Town at the elose of the flscal year.
West Orange was the only library represented whlch did so;
and the unanlmous oplnlon was that llbraries spend. all thelr
free balances. One third of the group felt that such ex-
pendltures should be limited to books, but the rest mentioned
a wide assortnent of equlpment and. building lmpr.ovements
so obtalned.

The Trustees Associatton went cn record as favorlng
individual merrbershlps of llbrary trustees in the organizatlon
so that contaets may be made direetly to them rather than
to the llbraries.



WEST ORANGE PUBLIC LIBRARY

Trustees Meetlng Mareh 10, l9r3

AGENDA

1. Mlnutes

2. Treasurerrs Report .

8. 8111s presented for payu.ent - February

b. Flnanci.al statement - Febnuary

c. Report on L952 rpn-budget funds

3. Llbrary dlrectorrs report
I+. Persor:ne1 eonmlttee

d. Report Childrensr llbrarlan

5. New buslness

&. Resolution to lncorporate bonus lnto salarles
recommended to beeome effeetlve on Apr11 1, L9r3
followlng p'yrent of Ist quarter

6. Equlpnent under eonslderatlon

7. Plan for orlentatlon program



WEST ORANGE PUBLIC LIBRARY

MINUTES

The regular neeting of the Trustees of the Free

Pub1lc Library of West Orange was held 1n the library
on February 6, 1953. Ivrs. Oflverl lrayor Erwlnr Mr.

Meloughlin and Dr. Brown were present . I'{r. Mcl,oughlln

caIIed the meetlng to order at 5zLO P.M.

The nlnutes of the orevlous rneetlng were approved.

fn the absence of the Treasurer, the Library Dlreetor
presented the addltlonal December 7-952 bi1Is. Approval

of papr.ent was rnade by slgnature. Mrs. Martin reported

on the two Deeember aeeounts still outstandlng. R.S.&S.,

a book supplier, has vouehered a shlpnent of books ln the

amount of $118.92, but slnce the.shlpment has not yet been

received, pa)mrent 1s held up. Approxlmately $6O.OO ln
books on order fron R.S.&S. has beencaneelled due to the

faet that slx months has elapsed slnce the order was placed

and repeated efforts to seeure a pronise of delivery have

fa11ed.

The safe, ordered fron Renlngton Rand, has been reeelved

but has proved unsatlsfaetory 1n aceordanee wlth the orlglnal
speeifleations. ft is therefore neeessary to return lt and

to reorder a nodel whlch w111 oost approxlnately $100.00 nore.

Followlng discussion, a nrotlon was presented by the Nralopl

seconded by, Dr. Brown and carrled, that the $60.00 be trans-

ferred from the R.S.&Sl aceount to rneet this, and that the
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balanee reqrhtred $lr0.oo be charged' to t]ne 1953 budget'

The January bil1s were approved for payzrent by slgnature.

An lnvoiee for $6O.OO eoverlng the $1O,O0O. bond on the

treasurer was d.iseussed and referred' to Mr. Falcone for

si-gnature before pay.ment 1s mad.e next month. Mrs. Martin

requested permission to purchase tUo desk lamps for the work

room. Approval was held over to the followlng month pend'ing

verlfieation of their necesslty by cheeklng the room with a

light meter.

A finaneial statement showing the receipts and disburse-

ments of non-bud.get aeeounts for 1-952 was introduced' Dls-

eussion took plaee respecting the proper accounting proced'ures

to be followed 1n handling sueh funds, which lnclude fines,

the rental book fund, reserves, lost bodks and miscellaneous

library moneys. The matter was referred to the I?easurer for

thorough study and' conferences with the Town auditor and others'

The Llbrary Direetor submitted her anrrual report on the

Library for J952. The presid.ent requested eounent on the

recomnendations of the director and posed the query rrWhere

are we going in the futr:re?tt He stated that while the Book-

mobile was a good idea, the tlme had perhaps not yet come

to push it, and a new library costing sone quarter of a mllIlon

d.ollars is stil1 f ar in the futr.lre. IIrs. Q]iver spote of the

need for decentrallzation of faeilitles in a conmunlty as wide

spread. as West Orange. Mayor Erwi-n Said there was not much

hope for a library building but mobile service is a possibllity'
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The report of the Personnel Cormrittee was made by

Dr. Brown. One applieant for the position of Childrensr

Librarian has been interviewed, a seeond one has gone to

Newark. The anticlpated. passage of the West Orange budget

before another library board. meeting is held will pernli-t

the appointment of a eandidate at once. Therefore, Mrs.

011ver moved, Mr. Iiel,oughlln seeond.ed and a motlon was

carrled authorizing the Personnel Committee to proeeed'

with an aPlbointment

before the next meeting if advlsable.

A e ertifieation of eligibility having been recelved

from Civ1l Serviee, Dr. Brown moved. that ltfrs. Mead be

gi-ven a permanent appolntment to the part tlme posltlon

of Senlor Llbrary Asslstant. Mayor Erwln seconded. and it

was so earrled.

A letter from the West Orange Conmunity League was

read stating that $3r.00 monthly rent ls considered to be

satlsfactory. Dr. Brown moved that the rent be authorized.

at $35.O0 monthly for 1953. Iuir. }icl,oughlln seconded and

the motlon passed.. The l,lbrary d.lrector was lnstrueted

to send a letter of appreclation to the West Orange

Comnunity League.

Appointment of conmittees for 1953 was announeed by

Mr. I{cl,oughlln as f ollows :
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Flnance: Mr. Faleone and Mrq. Martln

Personnel: Mrs. Grlfflnger and llr. Brorn

Bulldlngs and grounds: Mr. Wllllans and' Mrs. Oliver

The meetlng was ad,Journed at 6:tIO P.!i.

Respeetfully submitted.,

@[8 A. ]4artln:
February 9, f?53 Asslstant Seeretary



l^jtrST ORANG}J PIIBT]C LIBRARY

BILLS PRESJINTED FOR PAYI\.ENT - FEBRI]A RY 1953

VOIJ_-CHbR N0.

afigt
rfign
t539c
lrt+o

r54r
t5\z
15+3
151+4A

15t+t+e
r5t+4c
r5t+t+p

t5\5
151+6A
15t+6e
L547
15t+B
r549
t55o
t55tt
t55ts
t55z*
t55zn
1r52c
t513
L5'4A
l-55\B
t55'
t516

BI]DGET ALLCCATIOI\i

2. Books
2. Books
2. Books
2. Books

Rental & other
2. Books
2. Books
2. Books
2. Books

Rental & other
2. Books
2. Books
2. Books

Rental & other
2. Booksl+. Supplles
+. Supplies
5. fnsrrranee
,. fnsuranee
5. Maintenanee
5. Maintenanee
6. Irialntenanee
6. Malntenanee
6. Malntenanee
6. Malntenance
6. Malntenance
7. Mlseellaneous
7. Mlseellaneous
7. Mlseellaneous
7. Mlscellaneous
7. Mlseellaneous
2. Books

TOTAL

Approved by:

Ai-,OUNT

111.35 
^45.08*

55.o7n
14\.79.,r

\.67n
39.95^
3'oon

98. 8l+t
H+.61r
16.21+^
18 . 03',.
25.95,
36.83,
11.17 a
l+5. oo *
3.15 rI+3.80.\

60.O0*
6J.64.
25.53n

5.oo n

I+3.864
61.80 A

70.o0'\.
3 5'oon
3 5'oo'^
16.25 t'.

7.55'\
33.80n
6.o0'I
).72 t,

?.00 A.

L26O.2g

PAYEE

Amerlean News Co.
American News Co.
Ameriean News Co.
Doubleday & Co., fne.

Joseph Elstein, fne.
Institute for Researeh
R.S.&S. Co.
A.H.Roerner & Co.

A.H.Roemer & Co.
A.H.Roemer & Co.
A.H. Roemer & Co.

H.1r/.W11son Co.
Gaylord Bros.
Gaylord Bros.
OrGorman & Young
Andrew H. Owen, fne.
Publie Servlee E.&G.Co.
Smlthe & Kaufman
Watehung Coal & 0i1 Co.
Watehung Coal & 0i1 Co.
W.0.Community League
W.0.Commr:nlty Lea[ue
W.0.Communlty League
Mldland Press
N.J.Be1l felephone Co.
N.J.Bell- telephone Co.
Publie Re1ati6ns plarurer
Cash

Payment reconmended by:

R h-rt^-=-=^-

Library Director
r,tardh 10, 1953



WEST ORANGE PUBLIC LIBRARY

FINANCIAL STATEI'4ENT . FEBRUARY L953

RECEIPTS

Flnes 66.39
Rentals and other 25.35
Reserves 2.10
Lost Book fund 8.7q

LOz.59

DISBURSEIVIENTS - BUDGET ACCOUNTS

Budget

1. Salarles 28800.0o

2. Books l+3O0.00

3. Binding \00.00

l+. Supplies 1365.00

,. Insurance 190.OO

6. Malntenanee
206r.OO

7. Mlsc. 1210.00

8. Equipment 200.00

TOTAL 38r70.00 2819.2a )6TZ "98 33892.02

Expenses
to date

160l+.1+0

,6.)5
0.00

78.27

31.05

2\.gg

63.50

0.00

L858.77

Vouehers
presented.

1507.10

5g5.oL

0.o0

)6.95

t25.6)

276.19

68.32

0.00

Total
expenses

32LL.rO

?,L.W
0.00

L2r.22

Lr6.70

301.18

L3l-.92

0.o0

Balanee
on hand

2rr88rro

3fl8.5l+

\oo.oo

L239.78

33.30

L763.82

1118.08

200.00

Rental & other

DISBURSEI\jENTS - NON-BUDGET T,CCOUNTS

48.t8



O

Feb. (2 Jan.-Feb. (2

L358 3055

754 t\??

2t5 l+58

626 ft+Zq

2953 639'

FEBRUARY L953

Feb. (1

131+8

620

316

(a1

2875

Jan.-Feb. (1

2707

1I++0

,65

L226

5938

WEST ORANGE PIiBLIC LIBRARY

LIBzuRY DIRECTOR IS REF.ORT

ATTENDANCE

M-A

M-E

TC-A

TC.J

TOTAL

Jan. (1

L359

8zo

2)9

5rq

3063

o

M-A

M-J

TC-A

TC-J

TOTAL

Feb. 62

239o

1231+

22L

(o0

I+:h5

On Hand

M-A 3td+l+

M-J 1173

rc-A f+t
TC-J 105

r0rAL 5556 to2
OVERDUES

Ist notices
2nd. noti.ces
3rd notlees

6ancellations

0

0

5

l+

q

L9L
l+6

7

TELEPHONE CATLS

CIRCUTATION

Jan.-Feb. (2

)9oz

2285

)r6

10q(

8739

REGISTRATION

New

69

L6

6

11

Jan. (1

2583

Lo77

235

<o7

\trcz

Feb. (1

2529

113,

288

<+z

4t+gt+

Jan. -Feb. 61

5Lt2

22l,2

,23

10I+q

8896

Balance

3513

1189

5'+
t+or

5649

o
REFERENCE QUESTIONS 49 397



IdEST OITANGE PUBLIC LIBRARY

LIBRARY DIRECTORTS REPORT - FEBRUARY t953

February was a quiet month for the librarywith two holldays and a weeks sehool vacation.
Mrs. Harrls nade every effort to procure

an Anherle-Engllsh dlctlonary to facllltate
conversatlon at Kessler fnstltute wlth the
Ethloplan soldler now there. She learned that
only one such dlctlonary has ever" been printed
whlch 1s unavalIable. She dld, however, dlscoverthat there is a stud.ent at Prlneeton seririnary who
understands the language and wiLl offer his
servi-ees to Kessler. If we dontt have a book,
we do try to locate it!

The new unlt for the clreulatlon ddsk hasarrlved. ft improves the appearanee of thefront room, and lnereases the effieleney of the
worklng area for the staff.



I{F*ST ORA}IGE PI]BLIC TIBBABY

Trustees Meetlng - Aprl1 1!, Lg53

AGEI{DA

1. Mlnutes

Correctlon of resolutlon lneorporatlng sal-ary
lncrease

2. Treasurer'r s Report

&r Bl1ls presented for pa;ment - Mareh

b. Flnanclal Statenent - I'larch

3. Llbrary dlrectorrs Report

l+. Bul1dlng Repalrs

,. N.J.L.A. Conferenc€ -- Atlantlo Clty

6. 0rientatlon

I



a

WEST ORANGE PUBLIC LIBRARY

Minutes

The regular meeting of the Trustees of the Ftee Publlc

Llbrary of West Orange was held on March 10, 1913, ln the

llbrary. Mrs. Griffinger, Mr. Mcl,oughlln, Mr. Falcone

and Dr. Broun were present. The meeti-ng was called to
order by the presld.ent at jzZO P.lu1.

The minutes of the previ-ous neeting were approved.

The treasurerrs report followed. Palmrent of February

bi1Is was approved by slgnature and the finanelal statement

aecepted.

Mr. Falcone then reported on hls investigatlon of

non-budget funds for L9r2. As a result of a conferenee

wlth I'(r. Coffee, the Towr Treasuler, lt Ls shown that all
profits derlved ln the operati-on of a munleipal library
revert to the Town. There followed a detailed analysls of

each aeeount. The collection of fines ls 1egal and such

revenues are turned lnto the Town treasury ln aecordance with

the Iaw. Money eoll-eeted in palment for lost books will be

spent by the llbrary for the replaeement of such books. The

legaI aspects of malntalnlng a rental colleeti-on, and of

charglng for reserves was thoroughly examlned and found

questionable. Dr. Brown offered a resolutlon that the llbrary

abolish the rental eolleetlon and the reserve eharge not later

than May 1 t L953. Mrs. Griffinger seeonded the motion, and the

resolution was passed. It was agreed that final action on these
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funds as a whole, be held open for further study.

The Library Dlreetorrs report followed. Uf. Mcloughlin

asked about the overdue book situatlon to whieh Mrs. Martln

replled that while the total number of delinqueneies is not

alarming, a suecessful method for eolleetlng books has not

yet been worked out. A fuIl feport on the number of books

whleh have not been colleeted, will be prepared.

Mrs. Grlffinger gave the report for the Personnel

Conmittee. One applicant has declined the appolntment.

It was decided not to offer the positlon to the second

appllcant, Mrs. Fillingham. Htrs. Martin was lnstrueted

to start all over again.

The Llbrary Director ealled attentlon to the reeent

ordlnanee passed by the Cornmissloners of tlest Orange

lncorporating a $LOO. bonus into the salaries of all town

employees. Since the llbrary stqff comes under the juris-

dletlon of the llbrary board, not of the Town, Mrs. Martln

submitted a request from the staff that consideration be

given to a slmllar aetlon. Dr. Brown spoke in favor of the

proposal. Mrs. Grlfflnger offered a Tesol-utlon to ineorporate

the $\OOl bonus lnto salarles to be effective Aprl1 1, 1953,

following the papent of the flrst quarter of the bonus on

March 11, L953.
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I,{rs. Martin mentloned several ltems of equlpment r*hleh

the .l-ibrary would flntl useful; a eharglng machlne, a floor

pol1sher, a dupllcating or mimeographing machine and curtalns

to replace the present outworn ones. The $ZOO. allotment

will not permlt pr:rehase of more than one ltem thi-s year,

but an opinion respeetlng thelr relatlve lmportance uould

be helpful in preparlng speelfie reeommendatlohs. The

floor polisher was deelared unessential. Itre other ltems

w111 be investigated further'
The tentatlve proposal to have an orientation program

was brought up. After dlseusslon, 1t was dflelded to hold

the April meeting ln the evenlng lnstead of at 5:O0 P.I{.

on the seeond Tuesday. Mrs. I{artin will glve a talk on

the llbraryrs aetlvltles.
The meeting was adJounned at 6z11 P.M.

RespectfullY subrmltted,

Mareh 11, L953 E.rnrna A. Martln,
Esslstant Secretary



VOUCHER NO.

WEST ORANGE

BILLS PRESENTED FOR

PAYEE

PUBLIC LIBRARY

PAN.iENT - iVJARCH l-953

2. Books
2. Books
2. Books
2. Books

BUDGET ALLUCATION AMOi]NT

t577
L578A,
L578n
L,7BC
l-579

1r80

1r81
Lr82A
L582P..
1583
15Bl+
]-585
L586A
l-5868
tr87
1588
t5B9
tr90L
L,9OB
t59L
t59z
L593

TOTAI

American Llbrary Assoc.
Ameriean News Co.
Amerlcan News Co.
Amerlcan News Co.
Case Shepperd Mann
Publlshing Co.
Doubleday & Co.

2.
2.

Books
Books
Re$ta1
Books
Books
Books
Books
Books
Books
Supplles

Supplles
Supplles
Malntenance
Malntenanee
Iflscellaneous
Miscellaneous
Mlseellaneous
Ivlalntenance
Miseellaneous

20.\o {
20.97 ^7O.7O\
27.85x

7'OOf'
22.O2^
L6.26^
10.OO^
l+8.56,t
60. rh
2.'On
3.5o^'

18. 
'O 

''
20.194
6.80+
7.79r.
2.1+3'.

25. \4+
7.2J"

10.11 't
5.o0 *

3r.00'
2l+.50 \

$t+9t+.58

Gann Law Books 2.
A.H.Roemer & Co. 2.
A.H.Roemer & Co. 2.
State Service Bureau 2.
W.0. Chronlctre 2,
H.W. W11son Co. 2,
H.F.Sehmldt & Co. I+.

H.F.Schmid.t & Co. l+.
Str:rgls Prlnting Co. Ll.

Commonwealth Water Co. 6.
Publle Servlee E.&G. Co. 5.
N.J.Be11 Telephone Co. 7.
N.8.Be11 Telephone Co. 7.
Fublle Re]-atlons Pl-anner 7.
W.O. Communlty League 6.
Cash and Mlleage 7.

Payment reeonmended by: Approved by:

,0*>n''@'k-;u^

Library dlrector
Aprl1 11, L9r3



WEST OBANGE Pi]BL]C LIBBARY

FINANCIAL STATBTENT - I/].ARCH L953

RECEIPTS

Flnes 91.27
Rental & other 1l+.82
Reserves .70
Lost book fr:nd l+.5O
Sale of o1d books7.O0
Miscellany l+.oo

L22.29

DISBURSEI..]ENIS - BIIDGET ACCOUNTS

Budget kpenses Vouehers
to date presented

1. Salaries 288o0.oo

2. Books I+3OO.OO

3. Blnding \oO.OO

!. Supplles 1355.00

5. fnsuranee 190.00

6. Maintenance 206|.00

7. Mlseel]aneous L25O.aO

8. Equipment 200.00

I0TAL 3g57O.OO

00.00 00.00

l+678.08 2?42.\7

32Lt.50

7rL.56

oo.00

12r.22

t56.7o

3O1.18

L3t.g2

226+.L5

3L2.5L

00.o0

3l+.98

00.oo

62.83

58.oo

Total
Expenses

l+75.05

1O5t+.o7

00.o0

160.20

Lr6.70

361+.01

Lgg.g2

00.00

?)2O.55

Balanee
on hand

2332)i5

323r.93

\oo.oo

12ol+.80

33.30

]-7OO.9g

10r0.08

200.00

3111+9.1+,

Rental & other

DISBURSH{EIITS - NON-BUDGET ACCOI]NTS

L6.26



a WEST ORANGE PUBLIC LIBRARY

LIBRARY DIRECToR I S RmORT - MARCH Lg53

M-A

M-J

TC*A

TC-J

TOTAL

M-A

M-A

M-J

TC-L

TC.J

TOTAL

l[at.42

1393

619

282

<66

2898

Attendance

Jan-Mar (2

t+l+8

2101+

7ro

1q91

9293

Mar (a

rt+89

8lz

318

o1(

3r5e

Jan-Mar (q

,*f90

2277

883

211+1

9497

Feb (1

131+8

520

316

(oL

287'

a Clrculatlon

Jan-Mar (2 Feb (1

7238 2529

l)19 Lt35

613 288

1(80 <m

L293o \r+gh

Jan-l*Iar (1

7733

3l+73

7gL

1012

L3909

Mat <2

2336

Lt73

L97

l+8(

l+191

ltar 51

262L

t26L

268

86q

,013

o



r{Esr oRANGE PITBLIC LrBRA4r

LTBRARY DIRECToRTS REPORT - $ARCH t9r3

-<

Cancellatlons Balance

Reelstratlon

0n hand. New

M-A 3513 11l+

M-J 1189 32

TC-A f+4 7

TC-J \o?, 27

rorAr ,*g l,8o

89

L2

felephone Calls ,L,

101 Szzg

3r38

Lzog I

0verd.ues

lst notlees 2rz

2nd notices 60

lrd notlces 20

Reference Questlons 259



V'JEST ORANGE PUBLIC LIBMRY

LIBMRY DIRECTORTS REPORT - I4ARCH 1953

Attendance and clrculatlon for Mareh are the
highest 1n our hlstory. Irionday 1s the buslest day
of the week ln the Maln Llbrary, whlle Monday and
Tuesday are both busy at Tory Corner Branch, wlth
up to 10O persons crowdlng lnto lts sma1l rooms
durlng lts after school hours. This has compllcated
the problems of supervlslon ln the branch. Mrs.
Mead ls currently faeed wlth greater dlsclpllnary
problems than usual. Several books have been
nallclously defaeed, but wlth the very klnd eooperatlon
of Mr. Taylorr Bt Edlson Junlor Hlgh School, the
sltuatlon 1s belng brought under control pronptly.

Several classes from Falrmount School have
vlslted the llbrary thls rnonth. Thlrty Glrl Scouts
fron the St. Cloud Troop eame to the llbrary as
part of a tour to the Tor,vn HaI1.

Flve hlgh sehool students are givlng ftfteen
hours volunteer help to the llbrary thls sprlng in
connectlon wlth thelr sehool courses.



WEST U1TANGE PUBLIC LIBRfuiY

Trustees l{eetlng May 12 , 1953

AGENDA

1. Mlnutes

2. Treasr.lrerr s Report

&. Bil1s presented for payrnent - April
b. Flnanelal statement - Apr11

3. Llbrary dlrectorts Report

l+. Personnel conmittee

a.. Report Chlld,rens' librarian

5. Building Repalrs

6. Equipment



}TEST OiIANGE PUBLIC LIBRARY

M]NUTE.S

The regular meetlng of the Trustees of the Free Public

Llbrary of l{est Orange was heilin the llbrary on Aprll 1f, L953.

Mrs. O11ver, MPS. Griffinger, Mr. Williams and I{r. Falcone were

present. Mrs. Ol-iver, the Vice-Presldent, ca1Ied the meetlng

to order at 8:1, P.l{.

The mi-nutes of the last meetlng were read. The dlreetor

stated. that, while r.mable to be present, Mayor Erwin had

questioned, the wording of the resolutlon ln paragraph 7

whieh read as follows trMrs. Grlffinger offered a resolution

to ineorporate the $\OO. bonus lnto salaries to be effective

April 1, 1913 following the paynent of the first qr:arter bonus

on March 11, L953".

Mayor Erwln recommended that 1t be changed to readl

the $\OO. that was paid as a bonus ln L952 be added to ,the

mlnimun and maximqm salarles to be effeetlve as of January 1t

Lg53 and. that the paytoll for Mareh 11, L9r3 lnclud.e that

ad.Justment for the first three months. He had also advlsed

that since the Ist quarter bonus payroll ln Mareh 11, L953

had already been paid, the library notlfy clvll Serviee that

thespeclalpa}rrollsubmittedwasanerrorinrefereneeto
the bonus, that the sum pald out was an adJustment for the

first three months to lnclude the $+OO. that vas added to the

mlnlmum and maxlmum salary range.
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Followlng a dlscussion on whether the $t+OO. should be

ad.d.ed to the salary range or be given as a bonus, it was

decided to eaII it a bonus. Itrs. Griffinger offered a

resolutlon to Fay a $t+OO. bonus retroactive to January 1t 1953,

to be paid quarterly. The resolution was carried and the

mlnutes of the previous meeting with thls correctlon were

approved.

The treasurer presented the Mareh bills . Pay-u.ent was

approved. by sigrrature. The flnanclal statement was also

approved.

Ihe library directorrs report followed.

Ir{rs. Iviartln reported that a brace had been installed

to relnforce the floor under the new safe. The vestibule

into the Childrenst Boom is leaklng badly and the front

porch and steps are tn bad eondltion. She was instrueted to

ask }ilr. I:cConnell for an estlnate on repai.rs. Mr. Falcone

suggested the front steps be replaeed with eement or brick

eonstruetion. Mr. Williams presented his resi.gnati-on as

Chalrman of the Buildlng Committee, so I'1r. Falcone was

appointed to take charge of the repalr work.

Notice of the New Jersey Library Assoelation and Trustee

Assoeiation Conference 1n Atlantle City, Aprll l0 - l{ay 2

was given.



I

l,
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Tlre llbrary dlrector gaye a detalled descrlption of

the duties of the adnlnlstratlve and technlcal services

departnents of the llbrary followlng nhich the meetlng

was ad.Jor:rned at 9t5O P.M.

Respectfirlly submitted,

a Apr11 20, tg53
Xlnma A. ldartln,
Asslstaht Secretary

a

-L



VOUCHEB NO.

1515A
15r_58
L6L6C
L6L7
1618A
1618B
1618c
1619A
16198
1520A
L5208
L5zLA
L62LB
L62LC
L622
L623
L62)
L62'
L625
L627
1528A
15288
L629
163oA

163oB

TOTAL

WEST ORANGE PI]BLIC LIBRARY

BILLS PRESENTED FOR PAYI,IENT - APRIL L953

PA]EE BI]DGET ALLOCATION AI'4OUNT

.A,merlean News C,o. 2. Books L2.87A
Amerlean News Co. 2. Books 21.05^
Amerlean News Co. 2. Books 7+.16s.
Ooubfeaay & Co. 2. Books 53.ZIn
A. H. RoLmer & Co. 2. Books 37.78*
A. H. Roemer & Co. 2. Books 19.01l.
A. H. Roemer & Co . 2. Books \O.75*
Demco Library Supplles t+. Supplles ?5"6}rt
Demco Llbrary Supplles
Henry F. Schmldt & Co.
Henry F. Sehmldt & Co.
Gaylord Bros.
Gaylord Bros.
Gaylord Bros.
H. W. Wl1son Co.
Oxford. Window Cleaners
Fowler Ageney, fnc. ,-. I:csurance 8?.13-"
public SErv166 E.80. Co. 6. Malntenance 2).65^
llla;t orange Comnunlty League 6. Malntenance 31.99*
R.R.Bor,skei Co. ?. Illscellaneous 3.Oq'^
N.E.Be1I Telephone Co. i. Illseellaneous 10.?r^
N.J.BeII Teleihone Co. ?. l'Ilscellaneous 3].65'^
Pub11c Relatlons Plarmer 7'. Mlscellaneous 6.Oql
Cash i. Books 1l+.88{'

6. Malntena'nce 3.O3o
7. Mlscellaneous I+.09n

Cash ?. Mlscellaneous--@-
gw.?7

Approved by:Pa;iuent recornmend.ed by:

/-
L-.r*.-^-4.\al*5d

Library dlrector
Ntay L2 t L953

7r-d,-,
il4.



I'IEST ORANGE PUBLIC LIBRARY

FINANCIAL STATEMENT APRfL 1953

RECEIPTS

Flnes
Iost book fund

UISBURSEMENTS BUDGET ACCOI'NTS

Budget

1. Sal-arles 288o0.o0

2. Books I+3OO.OO

3. Bindlng \oO.oO

l+. Supplles . 1365.00

5. Insrrrance 190.OO

6. Malntenance 206r.00

7. Miseellaneoustz5o.oo tgg.g2

8. Equipment 20O.O0 00.00

TorAL 38570.00 ?\2O.r5

Expenses
to date

,+7r.6,
1061+.07

00.oo

160.20

L56.7O

361+.01

Vouchers
presented

t677.7O

3t).6'
oo.o0

L87.2'

92.53

90.58

L6r.56

o0.oo

2r]..8.47

Total
Ecpenses

7ar3.35

L378.72

00.00

3\7.)5
239.23

454.69

355.58

oo.o0

9939.O2

Balance
on hand

2L6+6.65

292L.28

t+OO.00

LOLT "5'
- 49.23

1610.31

881+.t+z

200.oo

28630.98



WEST ORANGE PIDLIC LIBRARY

LIBRARY DIRECTORTS REPORT - APRIL t9r3

M.A

M-J

TC-A

TC-J

TOTAL

M-A

M-J

TC-A

TC-J

TUTAI

trnr (2

1280

)5s

L78

t+qe

23ro

Circu.].ation

Apr 52 Jan-Apr (2

2258 9)96

8\5 tr3ot+

161 811+

.1t 1q1(

3199 L6r29

I'Iar 61

1l+89

8lz

318

qI(

355e

Irlar (1

262L

L26L

268

85a

5013

Apr 6?

L358

7r+

25t
oo1

3266

Jan-Apr 5?

55r+

3031

113l+

?0)+l+

].2763

Apr 61

2\76

LzO9

299

8((
l+8gg

Jan-Ar (1

LO209

l+582

1O9O

2767

1871+8
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WEST ORANGE PUBTIC LIBBARY

TIBRARY DIRECIoRTS REPoRT - APRIL L9r3

Reslstratlon

0n hand New Cancellatlons Balanee

r,{-A 3138 98 r r 3636

u-J L2Og 33 O L2\2

rc-arSLSorrg
TC-J t+rO 2? O \q?

rorAl SzzA L66 1 r,gg3

Overdues

lst notlces 2r3

2nd notlces 7,
lrd notlces 20

Referenee Questlons 198 lelephone eall-s t+00

I



'YTEST Ofi,AJ$GE FUBLIC LIBRARY

LIBRA-RY DIRECTOR'S REPORT APRIL Lgr3

Prlnclpal actlvlty of the month was the N.J. Library
Assoclation Conferenee held 1n Atlantic Glty April 30
through May 2nd. Mrs. Martin and Miss Newcomb attended.

Hlghspots o$ the progran were the meetings devoted
to man64tory eertificati.on of llbrarians, posltlon
classlflcation and. pay pIans, the proJected graduate
llbrary school at Rutgers and the state ald prog?orno

Certification of llbrarians has been on a permlsslve
basls for a number of years. ft has failed to galn wlde
support due to the number of lnadeqr:ately qualified
Ilbrarlans currently enployed in professlonal posltions.
It was strongly urged that mand.atory certiflcatlon be
adopted. ln order to make posslble the raising of mlnimum
professlonal standards.

Posltion classifieation and pay seales, both for
llbrarians r:nder ci-vll serviee and, not under eivil servlee,
were thoroughly studied. New York state, whlch now has
mandatory certifieatlon, offers an average mlnlmun salary
of $3500. for beglnnlng profess: onal posltions, thus drawlng
the bulk of new graduates each year. Columbia School of
Library Service advises 1ts gra&uates not to accept less
than $3\oo.

The state of New Jersey has appropriated. $5OrO00.
thls year to Rutgers Universlty for the establlshment of
a gradr:ate llbrary sehool.

Dean Med.er of Rutgers led a panel dlscusslon on plans
for the new sehool. Once the sehool is r.mder wayr reerultlng
for students w111 be an obllgation on all librarians and
trustees. About 70 llbrarians are need.ed. each year to fill
vacancles in New Jersey. At present, there are many vacancles.

Six million dollars ls the proposed amouirt to be requested
for state ald. A hlstory of llbrary state aid programs 1n
other states and a description of the state ald program for
educatlon and public health 1n New Jersey was followed by
d.lscusslon on form of state aid for llbraries.

At the Llbrary Trustees Assoelation Meeting: I'tr. Fear,
the nayor of Morris Plalns, was elected presldent for the
coming year. After the buslness meeting, the program was
devoted- to the topie of library development ln New Jersey
whleh summarlzed nany of the toples prevlously presented.



WEST ORANGE PUBLIC TIBRARY

MINI]TES

The regular meeting of the Trustees of the Free Fublle

Llbrary of West 0range was held ln the llbrary on May 12, 1953.

I,ir. Mcl.loughlln, I,lrs. ollver, Dr. Brown, Mrs. Griffinger and

Mr.. Falcone were present. The presldent called the meetlng

to ord.er at 5:1O P. M.

The urlnutes of the prevlous meetlng were read. I{r. Mel.oughlln

reopened d.lscusslon of the motlon respecting the $\O0. cost of

I-lvlng bonus. As a result of a study of the problem wlth the

Mayor, Mr. Mcloughlln reported the Mayor sald. that legally there

had been no town resolutlon allowing the payment of a bonus in
L953. Therefore, elther tfre $t+OO. must be lncorporated 1n the

salaries or not paid at all. Mrs. 011ver asked. what the status

of the Board was ln respect to establlshlng 1ts own salari-es,

and queried the Llbrary Boardrs slmilarity to the Board of

Educatlon. Dr. Brown answered that the Board of Educatlon 1s

not lncorporated and sGhool employees are therefore under the

state. The Library Budget is a part of the Town Budget. MP.

Mcloughlln sald that llbrary employees are town employees and.

that they should, be treated the same. Ttte problem was fuJ-ly

discussed and a decislon reaehed to lncorporate the $\OO. into

salaries.

Dr. Bnown moved. to resclnd the resoluti-on eontinulng the

bonus (paragraph oner page two, of the April minutes) and offer,
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a resolutlon to follow the reeonnendations of the Mayor.

Mrs. Griffinger seconded the notlon and lt was carried..

Dr. Brou: offered a resolution that the $\OO. which

was pald as a bonus Ln a952 be added to the mlnlmum and

maxlmum salaries to be effective January 1r L9r3. Itrs.

Griffln$er seconded the notlon and 1t was carrled. I'lrs.

Martj-n was requested to prepare a survey of llbrary salarles

for L953 ln eight surroundlng towns.

The Treasurerts Report followed. Aprll bil1s were

approved for palmr.ent by signature. I{r. Falcone d.rew attentlon

to the Insuranee ltem on the Financlal Statement whleh ls
over-expended due to the fact that the treasurerrs bond of

$60.O0 had not been antlclpated ln the budget.

The Llbrary Dlreetorrs report followed. I,Ir. .Mcl,oughlln

expressed hls regret that neither he nor lulr. Faleone had been

able to attend the tlbrary Trustees conferenee 1n Atlantlc Clty.

He recommended that one trustee be sent next year.

The Personnel Committee reported that they were unable

to make a recoulmendati.on without further investigation lnto

the referenees of the present applleant. They r{Iere glven

authorlty to make an appolntment 1f satlsfled.
The estinate from Mr. McConnell for repalrs not havlng

been recelved, I{r. Falcone was instrueted to go ahead. It

will- not be a major expend.lture slnce only a few boards need

replaelng on the front porch.
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I'tns. Martln requested permlsslon to insta1.l the

Gaylord charging machlne system in the 1lbrary. It w111

involve the rental of from one to three maehlnes at an

annual eost of S5O. p€? maehlne; and an inltlal cost of

$f:a. for card stock to replace the present reglstratlon
records. Mr. Faleone, who had thoroughly studled the

system, moved that the dlrector be authorlzed. to lnstarl 1t.
Dr. Brown seconded and the notlon lras carrled.

The meeti-ng was ad.Jor:nned at 5:10 P.M.

RespeetfnJ-ly submitted,

May 15, 1953
Emma A. Martin,
Asslstant Secretary



UIEST ORANGE PIIBLIC TIBRARY

Irustees Meetlng Jrrne 9t,7-.913

AGENDA

1. Ivllnutes

2. Treasurerrs report

8. 8111s presented for palment - December ]-.952

b. B111s presented for palment - I[ay L9r3

c. Elnanelal statembnt Lgrz

3. Llbrary directorrs report

+. Srrrvey on salary sched,ules

,. Persorurel

8. Substltutes

b. Clerk-typlst
6. Equlpment and repal-rs



WEST ORANGE PUBLIC LIBRARY

BILLS PRESENTED FOR PAYi'rENT - DECEI'IBbR tgrz

ADDITTONAL ITEM

VOUCHER NO.

L573

PAYEE

Remlngton Rand., Inc.
Library Bureau Div.

BIJDGET ALLOCATION AMOi]NT

8. Equipment #623.7,

Approved byrPaynent recommended by:

Library dlrector
Jnne 9 t L953 =/1,fu

7^d^
L* a.'l-).l,s--G*'

r)



WEST OITANGE PIIBLIC LIBMRY

BILI"S FRE"SENTED FoR PryMEIIT - MAY 1953

PAYEE BI]DGET ATEOCATIONVOUCHER NO.

L650
t6r7A
L6rl-B
t6'Lc
L65z
L5r3
t65\
l.65'
t655A
L5r6B
L556c
t657
L658
L559
L660
t56t
L662
l-.663
1661+
L665
L666
L667
L668
t669
L67oA
L67OB
t57L
L672

t574
TOTAL

2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books

l+. Supplles
6. Malntenance
6. Maintenance
6. Maintenance
6. Malntenance
7. Dllseellaneous
7. Miscellaneous
7. Miscellaneous
7. Mlsce].laneous
7. Mlseellaneous
2. Books
7. I,llscellaneous
B. Equlpment
7. tllscellaneous

AI40IINI

6.OO t'
21.36 ^25.0o^
22.]l+'rr

5.oo'A
3p.Ol+,a
35.79.x
9.85"

27.26v'
127.72.q
3\.77'"
35.82*

143.o9 *
28.67 x
9.50 "r

21. rO.\
6.gr^

26.5On
t\.75 

^23. 02 .n

88.Ll q

35.00'n
+.50 n

6.00 *
7.25^

Lr6.8fur
5.ooq
6,26^
)+.1+1t,

3. OO^
?.00 I

8T$,22

American Llb.Assoclatlon
American News Co.
Ameriean News Co.
American News Co.
Ameri-cana Corporati.on
Doubleday & Co.
Jos.Elsteln, Inc.
fnstitute for Research
A.H.Roemer & Co., Ine.
A.H.Roemer & Co., Inc.
A.H.Roemer & Co., Ine.
Story House Co.
Chivers Book Binding Co.
Bro-d.art Industrles
Demco Llbrary Supplies
Gaylord Bros., Inc.
H.F.Schmidt & Co.
Sturgls Printing Co.
John McConnell
Fublle Servlee E.8G.Co.
hlatchung Coal- & 011 Co.
W.0.Community League
Amerlcan Lib.Associatlon
R.R.Bowker Co.
N.8.Be11 Telephone Co.
N.J.Be11 Telephone Co.
Public Relatlons Planner
Cash

R.R.Bowker Co.

Paynent reeommended by:

Z^^^* Q-. Lf**6--
library dlrector,
June 9 t l9r3



WEST OiIANGE iTI]BLTC LIBRARY

a

3.

l+.

5.

6.

Budeet

23370.OO

l+680.00

600.00

1150.OO

53O,00

1700.OO

1O35.eO

2000.00

l+2 *.oo

3r+go.oo

Total Expenses

20812.38

4Z:-5.tg

\86.o7

111-8.1{J+

562.8)

25LO.tL

806.09

zBBB.l+6

_*%52_

3l+11+9.15

Balance on hand

2557.62

2( to
J/'L/

113.93

3L.r5

32. BI+

810,1 1

228.9t

BBB.)+6

17(.4q

13\O.85

FINANCIAL STATEIIENT January 1, t95Z thru December J1, D57

DISBIJRSEIVIENTS BUDGET ACCOUIITS

1. Salarles

2. Books

Blndlng

Supplies

Insurance

Maintenance

7. MlseeLlaneous

B. 'Equipment

9. Contingeney

TOTAL



WEST OMNGE PUBLIC LIBRARY

FrNAIICIAL STATE]IENT - MAY 1953

DISBURSEIT{ENTS,- BIIDGET ACGoUNTS

RECEIPTS

Tor,vn of West 0range
Fines
Lost book fund

Expenses
to date

7t53.35

L378.72

00.o0

3+7.45

239.23

)f+.69

36r.58

o0.o0

9939.O2

92OO.OO
go.og
11.20

g3oL.29

Vouchers
Presented.

2068.7'

396.2L

1l+3.00

93.72

00.00

160.88

78.01

1. O0

2g\.2.97

Total Balanee
Exoenses on hand

Budget

1. Salarles 2880o,oo

2. Books I+3OO.OO

3. Blndlng I+OO.OO

l+. Supplles 1365.00

5. Insuranee 19O.O0

6. Maintenanee 2065.00

7. Miscellaneous 125O.0O

8. Equipment 2OO,OO

TOTAL 38r7O.O0

9222.LO

L7?).93

1l+3.00

\\o.r?
239.23

61r.57

w3.59

1.OO

L288L.gg

Lg577.go

2125.O7

257.OO

, g2).+3

49.23

t\49.1+3
-806.1+1

107.OO

25688 "OL



WEST ORANGE Pi]BLIC TIBRARY

IIBRARY DIRECTORTS REFORT I'{ay 1953
e

e

M-A

M-J

TC-A

TC-J

TOTAL

M-A

M-J

TC-A

TC-J

TOTAL

Jan-Mav (2

tLr32

5\tt
97L

2+O2

2O316

Apr 61

2\?0

LzO9

299

8(<

t+8lg

I,lay (l

z+2o

1o9o

z8o

687

wzz

I'Iav 42

1168

5zo

L72

<r6

zW$

l{av 6Z

2036

ttoT

a57

)87

3787

Attendance

Jan-ltay (2

6896

3130

1100

2061

14o89

Apr (1

L3,B

7r+

25L

oo1

3266

l,tray <1

1t+OB

758

278

6)6

3090

Jan-Mav 61

69oz

3789

1l+12

?6qo

L58r3

Jan-I,Iav (1

l-2629

5772

1370

qt+(l+

2322,

Clrcu].atlon

a



WEST O1IANGE PUBLIC LIBRARY

LIBRARY DIRECTORTS REPoRT - IIAY L9r3

Reei.stration

On hand New Cancellations Balance

M-A 3635 55 2 3688

M-J a2+2 13 o t255

rc-A ,59 10 o 559

TC-J )<? 18 o +7<

rorAl 58% 96 2 ,987

0verdues

1st notlces 3OZ

2nd notlces 110

lrd notiees 3l+

Referenee Questlons L92 Telephone Cal-l-s t+eO

May was a quiet montlr in the l-lbrary. Circulatlon and
attendance fluctuated llke the weather. l,rlhen 1t ralned
we were busy, when the sun shone, we were not.



Poge, I

WEST ORANGE PUBLIC LIBR.ABY

.I SURVEY ON SALARY SCHEDULES IN NORTH JMSEY LIBRARIES

ROFESSIONAL

Library dlrector Ass I t. llbrary hinclpa].
dlreetor ]-lbrari.an

Bloonfleld $5ooo - Zooo_(o,) $hooo - 60008 @ 24o (b) "8 @ 2\o1@ 80 1@ 80

East Orange 630Q - 78OO trSOO - 5OO0 LtgO - 52805 e 3oo , 61 2l+o 5'-@ 18o

Irvlngton 51OO - 5999 (e) I+5OO - 51OO 3gOO - l+rOO

Sooo (.i) 3900Mapleroodo
l,l1lburn l+ZOO

---------- r--------l

Montelair ,80O - 79\? )+3tO - 599,
@ zzo - 285 @ r8o - 22o(e)

South Orange t+02\

West Orange trt+ZO - ,32O 3880 - l+1ro
5 @ 18o 5 @ r8o

3er5 - ,450
@ 160 - 2zo

----l-I--- ---t------



Po.3e- Z

I{EST ORANGE PIIBLIC LIBRARY

SURVEY ON SALARY SCHEDI]LES ]N NO}IIH JBSEY L]BRARIES

a

Blooufield

East Orange

Irvlngton

e u"prewood

$3roo - 5ooo $3ooq - t+foo ------r--r'8-@ 180 8 @ 180
1@ 60 1@ 60

1550 - )+25O 33OO - 3560 Int. 3900 (1 yr.)
i @ 12o 3- @ 7zo rraln. 27oo - 36603e 12o

PROFESSIONAI,

Senlor ].lbrarlan Junlor llbrarlan llltilIr#.f"rt"

3000-3600

3550 3300

Milburn

Montclalr

South 0range 3157

359, - l+91+l+ ----------- @ 1l+5-180

1 @ 322\-1 @ 3099

West orange 3l+0q - \ooO
5 @ Lzo



Bloonfle]-d

East orange

Irvlngton

Maplewood.

Milburn

Montclalr

South Orange

West Orange

Supervislng
ILb@..

3600
L20

3O0O - 3600 2l+o0 - 3OO0

27OO

31OO
29oo
27OO

_ w92
t2o - t1o

28ol+

2680 - 3280
5@ 12o

Poge,3

21OO - 3700

27OO - 37tZ@uo-L35

SURVEY ON

TdEST ORANGE Pi]BLIC LIBRARY

SALARY SCHEDUTES IN NORTH JER.SEY LIBRARIES

SUB.PROFESSIONAL

e

2)60 - 3060
, @ LZo

$3ooo -
5@

a

#326'
@ L55

1@
1@
1@

2970
@

- \)99
130 -

1.0o - 1.30
per hr. part time



e
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WEST ONANGE PI'BLIC LIBRARY

SIJRVEY ON SAI"ARY SCHEDULES IN NORTTI JM.SEY LIBRARIES

CLERICAI

Clerk-stenographer Clerk-stenographer Sr.Clerk(prlncipal elerk) ].lbrary

Bloonfield S!5oq - 35oo8@ L20
1@ \o

East Orange 33oQ - 3900 23\o - 29l+o, @ Lzo ,- @ tzo

frvlngton 2\OO - 3oOO

Maplewood 3L2, 1 @ 262, L}ZS

a 1@25oo

Milburn

Montclalr 216r- - 3536 2025 - z?ZZ z2}o

@90 -LL'

South Orange

West Orange 2l+\-0 - 31\O
5 @ 12o



o

WEST ORANGE PIIBLIC LIBNARY

SURVEY ON SALARY SCHEDULES IN NORTH JERSEY LIBRARIES

CL]IRICAL AND MAINTENANCE

Poge.s

Sr.BuJ.lding Bulldlng
Malntenance &.lntenance

27oO^ - 33oo 2l+oo 30oo5 @ Lzo 5 @ L2o

Bloomfleld $rr0o - 18oo #zZ5o - 3600alsoO.rO-O.Zj T @ 120
per hr.

East Orange

Junior clerk
llbrary

1980 - 231+0
3@ Lzo

O. rO - O.9O per hr.

frvington

Ivlaplewood

Milburn

Montelalr

O.75 - 1.OO per hr. 27OO - 33OO 1.2O per hr.

1200 300O -------E

18oo 2\75
@ 70-go

2565_ - -3135 202' - 277?@80 @ 80

South Orange e.5O - O.75 per hr. 2\.92 O.9O per hr.

west Orange o.5o - o.z5 per hr. 1600 - 22oo
(Part Time)
, @ 12o



Po ge. G

WEST ORANGE PUBLIC TIBRARY

SURVEY ON SALARY SCHEDULES IN NORTH JERSEY LIBRARIES

FOOTNOT&S

(a-) Minimum and maxlmum salary

(tr) Number and amount of inerements granted

(") No regular lnerement

( . \ ,: Salary for L953

i.. ) Amount of inerement for first year for traverage ratingrt
and rrabove average ratingll

Note: The Orange Publie Library is ln proeess of revlslng
lts salary scale and was unable to submlt its flguresin tlme for thls survey.

June 1, 1o51
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WEST ORANGE PUBLIC LIBR.qRY

The regular meetlng of the llrustees of
the Free Publle Llbrary of West Orange seheduled

for 5:0O P. M., Jr:ne 9r was cancelled due to

the lack of a quorum.

The next schedr:led meetlng of the Board

w111 be held on the thlrd Tuesdaf,, September 7.5t

1953, following the customary sr{mer recess.

O

G\ . \r*{o.r-f,l,.* -

Jnne 10, L953

a

i
I' _*_ I_



}IEST ORANGE PIIBLIC LIBRARY

BILLS PRESENTED FOR PAN4ENT - JUNE L953

PAYEE

Amerlcan News Co.

Doubleday & Co.
Doubleday & Co.
McCIurg & Co.
A.H.Roemer & Co,

A.H.Roemer .& Co.

Gaylord Bros.
Gaylord Bros.
Commonwealth Water Co.
Publle Service E.& G. Co.
Watchung Coal & 011 Co.
American LlbrarY Associatlon

W.0. Commrrnlty League
R.R.Bowker Co.
R.R.Bowker Co.
N.J.BeII Telephone Co.
N.J.BeII TelePhone Co.
H.W.hlilson Co.
Cash

Approved bY:

BUDGET
ALLOCATION

2. Books
Lost and pald

2. Books
2. Books
2. Books
2. Books

Lost and Pald
2. Books

Lost and paid
l+. Suppllestr. Supplies
6. Malntenance
6. Maintenanee
6. Maintenance

7. Miscellaneous
5. Irlaintenanee
7. Mlscellaneous
7. Miscellaneous
7. Miscellaneous
7. Mlscellaneous
\. Supplles
2. Books
3. Salarles
6. Maintenanee
7. Mlscellaneous

AMOUNTVOUCHER NO.

L687

1688A
r688e
L589
169OA

l6goB

1691A
16918
L6g2
1693
L594
L695

L696
L697 L
t697P.
1698A
15gBB
L699
1700

8'31+ ^1.33n
L.67^

28.31 ^.
31.98 "

L27.61,r
f4.59'n
56.95 ,
4.20 r

96.2r".
l-3.7r4

3 .114
2l+. ol+ +'

27.28v'

l+.5o *

35.00 t
3.O0'^,
3.OO'
7.25 '

31.1+O 't
18.61+.\

.28 +

3.OOur
3.25 t

l+2.8o .

63L.53TOTAL

Payment recommended bY:

Uyn @e^*_

Library d.irector
July 11, 1953

o



UIEST ORANGE PIIBLIC LIBRARY

FTNANCTAL STATEI,IENT - JIII{E L953

RECE]PTS

Flnes
Lost book fund
Miscellany

Total

9L.2,
2L.55
1.88

11)+.68

DISBI]RSEMENTS - BIJDGET ACCOIINTS

1. Salarles

2, Books

3. Bindlng

l+. Supplies

5. Insu.rance

6. Maintenanee

7. Mlscellaneous

8. Equipment

TOTAL

Budget

28800.oo

I+3oo.oo

l+Oo.OO

136 r. OO

190.OO

2065.OO

t25o.oo

200.oo

3857O.OO

Expenses:
to date

9222.L4

L?7).93

1l+3. oo

\)o.57
239.23

6L5.r7

\\3.r9
3.O0

L288l-.gg

Vouchers
Presented

t882.7'

2rr.L4

oo.oo

128.51+

00.00

92.68

91.9,
oo.00

2\5L.L6

Total
Exp.

11101+.8,

2O3O.O7

1)+3.O0

569.2L

239.23

7O8.25

53' . 14

1.00

Lr333.L,

Balance
on hand.

L7695.L'

2269.93

257.OO

795.79

r )9.23

L3r6.75

?L\.)6
197.O0

23236.85

DTSBIJRSEI{ENTS - NON-BI]DGET ACCOI]NTS

Lost and paid fund 60.L2



o }IEST ORANGE PUBLIC LIBRANY

TIBRARY DIRECToR ' S REPORT - JIINE Lgr3

Attend.ance

o

June (2

M-A 1158

M-J 522

rc-A Lrg

TC-J 5'11+

T0TAr 2382

Jan-June (2

806l+

3552

L218

ql+o7

L6\?t

l,lav 5l

1lro8

758

278

6+5

3090

trune 61

1381

709

2)6

618

2er+

Jan-June 51

8:l+:

H*ga

L658

t+ao8

18802

Jan-June (1

I5LL7

709,

1630

l+I0Z '

2?9)9

Cireu]-atlon

June (2

M-A 22W

M-J 1085

TC.A L66

TC-J 6<7

ror4t \t5z

Jan-Jnne (2

l.3776

6)96

LL37

10(a

2\+58

Mav (l

z)zo

1O9O

280

587

W7?

Jr.rne (1

2l+88

1323

250

6(1

\zz+

a



WEST ORANGE PUBLIC LIBRARY

LIBRARY DIRECTOR'S REPORT JI]IIIE L9,3

M-A

M-J

TC-A

TC-J

TOTAL

0n hand.

3688

t2r5

569

\7q

5987

Reslstratlon

New

69

t+f

3

14

L27

Overdues

Cancellations

o

lst notices 32L
2nd notlces LOi
lrd notlces 27

Referenee Questlons L26 Telephone caIls $5

June has been a busy month ln the llbrary. With the closlng
of school and the beglnning of the vaeation period, many books
were given out on the customary long vacatlon loan period from
Jr,rne lst through 0ctober lst. Clrculation for the flrst slr months
of the year ls 279)9, a hopeful sign that the llbrary may go over
the flfty thousand anrrual elreulatlon whlch 1s lts goal thls year.

The vacatlon readlng club at Tory Corner Branch has gotten off
to a good start. Eaeh child has a elown card. to which spots are
attached for eaeh book read.. Their three-ring cireus 1s very gay
already. The room has been converted lnto a rrBig Toptt by }4rs. Mead
nith crepe paper deeoratlorrs r



VOUC}MR NO.

L7L,
t7L6

t7L7
ut8
L7t9
L72OA
L72OA
L72OB
t7zOC

l-7zLA
l-7zLB
L722
L723
t72+
172,
u26
L727
l-728
t729
1730A
u30B
L73t
L732
1733

TOTAL

Payment reeommended by:

-dEST ORANGE PUBLIC LTBRARY

BILLS PRESENTED FOR PAYIvIENT JULY L953

PAYEE BIIDGET ALLOCATION AMOI]NT

Amerlcan Llbrary Associatlon 2. Books 10.00 
^American News Co. 2. Books 60.21"

Lost and pald 3.99w
Beekley-Cardy Co. 2. Books 20.0/'t'
Doubleday & Co. 2. Books 22.61x
Joseph Elstein, Inc. 2. Books 32.55"
A.H.Roemer & C6. ) Inc. 2. Books 33.1+\*.

Lost and pald 3.78l
A.H.Roemer & Co. , fne. 2. Books 12.p8 n

A.H.Roemer & Co., Inc. 2. Books 107.1+8\
Other 1.88^

H.W.Wilson Co. 2. Books l+.OOn

H.lJ.Wilson Co . 2. Books 25.00^
Mldland Prdss l+. Supplies 9.00'^
H.F.Sehnldt & Co. +. Supplies L2.5O*
W111iam E. Nal1ey 6. Malntenance 12-.59"'
Public Servi.ce E.acas Co. 5. Maintenance 25.78"
Tappan Supply Co. 6. Malntenance 30-.71+''
w.0: Comnr:ntty League 6. Malntenance 35.00 n

Amerlean Libriry Alsociatlon ? . Mlse. l+. r0 :
R.R.Bowker Co. 7. M1sc. 3-904
N.J.Be11 Telephone Co . 7. Mlisc. 7.1+O'\
N.J.BeII Telephone Co . 7. Misc. 2?.75"
P.F.Co11ier & Son 2. Books l+.19'^,

Story House Co. 2. Books l+1.28'r
Cash 2. Books l-. O0 '')+. Supplies 2.7o'

6. Maintenance 1.)+o ',
7. Misc. 18.9o ,

,82.62

Approved by:

f* A -(rl-.-..f,*;
Llbrary director
JuIy 11, L953



o

WEST ORANGE PIELIC LTBRARY

FINANCIAL STATEI'GNT JULY l-953

RECEIPTS

Flnes

Total

DISBIJRSEMENTS - BIIDGET ACCOUI\ITS

o

1. Salarles

2. Books

3. Btrrdlng

+. Supplies

5. fnsurance

6. Maintenance

7. Irilscellaneous

8. Equlpment

TOTAI

Budget

28800.o0

43oo.oo

l+0O.00

1365.O0

19o.OO

2055.oo

l.25o.oo

200.oo

38r7O.OO

Expenses
to date

11101+.85

2g3e.o7

1l+3.o0

569.2t

239 .23

7O8.25

53r.f4
1.00

Lr333.L,

Vouchers
Presented

263r.55

381.71

o0.00

2+.20

0.oo

LOr.)2

61.51+

0.00

3208.62

Total
Expense

1371+0. rO

2\LL.?8

143.O0

593.)2

239.23

8L3.67

597 .t8
3.00

18541.98

Balanee
on hand

LrOSg.rO

1888.22

257.OO

77L.58

- )9.23

L25L.33

612.82

107.00

20028.22

Lost and

Other

paid futd

D]SBT]RSEMENTS - NON.BUDGET ACCOUNTS

7.77

1.88

o



trlBST

LIBRARY

I

ORANGE PI]BLTC LIBRARY

DIRECTORIS REPORT - uxly L953
o

o

M-A

M-J

TC.A

TC-J

TOTAL

TC-A

TC-J

TOTAT

Ju]-v 52

1130

,89

5e

t+fO

2188

Ju].y <2

221iJ1.

1189

LL?

q7t

urZJ

Attendance

Jan-July (2

9191+

t+et+f

L3L7

1ao7

t8659

June ,{

-

1381

709

2+6

518

29f+

Ju1y 61

101+8

\or
L8'
t+51

2097

,"rr-rrrro 1o(1

939L

\8gg

r8t+:

\zzt
2o9ol+

Clrculatlon

Jan-Ju1rr (2

15020

7685

L2r+

1612

2859:-

M-A

M-J

Jur.e 51#

2l+88

1323

260

5(R

\zz\+

Julv (1

2530

LL99

29L

t*o
t+4eo

Jan-Ju1y <1

L76\7

8294

L92L

)+7
321+09

o



I,JEST ORANGE PIDLIC LIBRARY

LIBRARY DIRECToR'S REPORT July L953

M-A

M-J

TC-A

TC-J

TOTAL

5zz

t+8q

6l-L2

5

1

g)

Cancellations

2

o

2

0

0verdues

notices
notices
notices

Referenee Questlons t+g Telepnone Ca11s 299

193
5z

6

Ist
2nd
3rd

July turned out to be the buslest month in a long t_1me. - - .
The exteirsive vaeation loan perlod proved popular wlth the public.
In June, 9gg books went out on the speclal loan basls, and 1n
ii:ryiil."iotal vacation loans in t95z were 7)3.

July 13. L951. the l,lain Library charged out lOt books, thg
Branch 66, i'totif 'o1 .375; on tne 27t\, the l"lain Library circufatdd
339 and Triry Corner 26, a'total ot 365. These flgr:rgs are higher
[[an any previously re6ord.ed for the llbrary and.-both came on
hot sumiier days arrring a so-called ttslaek seasonrt.

Mlss Newcomb. with the ald of the temporary clerk-typlst,
nosemary Snarteyr'and a volunteer page, Carol Newmanr- put ln an
extremeiy busy h<inth. The huge baeklog of recent books were

"t-arsifi6d, "lt.l-oged. 
and readied for use. For the first tlme in

over two yearJ, ifr! teehnlcal servlces have caught up with the
aequislti6ns. 'Mlss Newcomb nerits commendation for her hard work.



}TEST ORANGE PUBL]C LIBMRY

TRUSTEES MEETING - N0VEIIBER t0 rl9r3

AGENDA

1. Mlnutes

2. Treasurerrs report

,r.. B. Bi1ls presented. for pa]4nent - Oetober

b. Flnanelal statenent Oetober

c. Outstanding obllgatlons for l9r3

and estlmated free balance

d. Aud1t report 1952

3. Library Dlreetorrs report

a.Periodlcal blds

b. Llbrary trustees assoelation meeting

4. Personnel comrnlttee

0, Coots- salary

5. Bulldlng commi-ttee report

&o Repairs

b. Parklng lot
5. Budget



WEST ORANGE PI]BLIC LIBRARY

Trustees meetlng- 0ctober LrrLgr3

Mlnutes

The October neeting of the Trustees of the Free Pub11c Llbrary
of West Orange was held. in the llbrary on 0ctober LrrL953. l4rs.

011ver, Mrs.Grifflng€rr I{r. Melaughlln and lrir. Falcone were

present. The presldent caIled the meeting to order at 5zO5 P.M.

The mlnutes of the previous meetlng were approved..

Ivlr.Falcone presented the September bl1Is for approval by

slgnature. The finanelal report followed-The report on the audlt,
was carrled. over to the next meetlng.

The dlrectorrs report was presented next. Mrs. I,lartln. stated.

that I'{rs. Hamis was currently attending the llbrary conventlon

in Atlantic Clty. It[rs .Meadrhavlng Just lost her son-ln-lawrit
was resolved to send her a letter of synpathy.

Recommendatlons for equlpment need.ed in the llbrary presented

by Mrs.Martln, included three eleetric heaters at approzlnately

$15.00 each, ongposture chalr at $33.OOrone Iega1 slze four-
drawer fi1lng cablnet at $\€.00, and one set of drawers for the

safe at #26.50, the latter lten to be eharged agalnst a cred.it

memorandum amounting to $3O.O0 now held by the library. Imned.late

purehase of the filing cabj-net and safe-drawers was approved.

Purchase of heaters was approved, subject to investlgation by Mrs.

011ver to secure a better quality heater at a better prlce than

the Arvin modHlsuggested. Approvar of the posture chalr was

Garried over.

The library dlrector next brought to the attentlon of the

trustees certaln buildlng and grounds repalrs and lmprovements

requiring conslderation. The 1ot beslde the library constitutes



-2-

an eyesore since it ls overgrown with weeds, 1s a cateh-a1l for

trash and. debrisrand has been used by sma1l boys for digglng

caves. Mrs. Martin reeonmended that it be converted lnto a

badly needed parking area for libraty staff and patrorrso Mr.

Mcl,oughlin stated that the Town englneerrl4r. Warnlckr ldas not

prepared to glve Tor,rn help on the proJeet. Followlng discusslon

Mr. Falcone was delegated to take up the matter with Commissioner

Manda and Mir.Demarzo and. to report at the next meeting.

Repalrs on the bulldlng lnelude the construetion of a front
porch, to lnclude a book-return slotrand the palntlng of the

s eeond floor. Thls 1ed lnto a discusslon of the strain on the

bulldlng due to the eonstantly lnereaslng welght loadrand the lack

of space for addltional books in the bulIdlng. Mrs.O1i.ver was

delegated to ask the Town building lnspector to make an inned,late

lnspectlon of the building ln respect to 1ts safety and to report

his findings at the next meetlng so that an aceurate rrnderstanding

of the buildingts condltion may be made the basis of future repairs.

The presldent then lntroduced the proposed budget for L95). He

stated that the salary budget refleeted increasbs that appeared

normal and. to be expectedrand. that other ltems excluslve of the

bookmoblle showed sllght rri€hd lf any lnerease. He expressed

hinself favorable to the Boolamobile. Mrs. Oliver asked. if it

would be posslble to ralse'the money for a Bookmobile by glft

rather than through the appropriatlon of tax money. Dlscusslon

followed.rafter which I,1r.Mc Iorrghlin reeonmended further studY

before the budget is brought to a vote at the next meeting.

The meeting adJourned at 5;1O P.M.

Respectfully submltted,

Emma A.lulartln

DireetorOetober L917953



WEST ORANGE PUBLIC LIBRARY

BILLS PRESENTED FOR FAYI\jENT 0etober t953

VOUCIIER NO.

1Bo3A
1803B
1803C
18o)+
180'
1806
1807
1Bo8
1809A
1809B
1810
1811
1812
1813A
18138
1813C
1814
1,815
1816
tBLT
1818
1819
1820B
1820A
1821A

BUDGET ALIOCATTON

2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books
2. Books

6. Mraintenance
6. Malntenanee
6. Malntenance
8. Equlprnent
7. Mlscellaneous
7. Mlseellaneous
7. Mlscellaneous
1. Salaries
2. Books
)+. Supplies
6. Malntenanee
7. Miseellaneous
7. Mlseell-aneous

AMOUNTPAYEE

R. R. Bowker Co.
R.R. Bowker Co.
R. R. Bowker Co.
Doubleday & Co.
Joseph Elstein, Inc.
Facts on File, Ine.
Orange News Co.
Public Affairs Comm. rfne.A. H. Roemer Co., Inc.
A. H. Roemer Co., fne.
W.0. Chroniel-e
Bro-dart fndustrles
H.F.Schmidt & Co.
Gaylord Bros., fne.
Gaylord Bros., Ine.
Gaylord Bros., fne.
H. W. Wilson Co.
Wa1ter J. Daun
Public Service E.&G.Co.
W.0.Communlty League
Amer.Commr 1 Equipment Co.
Ivlill-er & Walsh Type. Co.
N.J.Bel1 Telephone Co.
N.J.BeIl- Telephone Co.
Cash

2. lO t..
23 .l+On
7.00 ^.

197.1+3 "
,l+.10'^
49 .5o t
22.73 

^2.50 
^56.6o r

68.01..
7.00 '
4.rz^
9.70 n

12.7O]"
l-32.25 

^68.25 *
8. 2l+ ^2L.]J:'

30.11'r
3 r.00.1
39.00'
6.oo 'l'

37 .o5 
^7.2J"

3'ooa'
9.1+3 ^

.55""

.35 \
33 .l+9 '

18218

TOTAL

Payment reeomrnended b!:

Library Dlreetor
November 10, L953

Approved



WEST OBANGE PI]BLIC LIBRARY

FINANCIAL STATEMENT---OCmBER 1953

BECEIPTS
Towr of West 0range
Flnes
Iost Book Fund

DISBIiRSEMENTS -

Expenses
to date

BUDGEI ACCOUNTS

Vouchers Total Balance
presented. expenses on hand

I 
l+. Supplles

l.Salarles
2. Books

3. Bi.ndlng

,. fnsurance

6. Malntenance

7. Misc.

8. Equipment

Budget

28800.o0

l+3oo.oo

\oo.oo

1365.OO

190.OO

2065.OO

L25O.OO

200.o0

L7755.55

3299,59

1l+3. o0

722.77

239.23

997.L5

802.08

24.8?

z\39.93

5oo.2o

00.00

235.81

00.00

85.81

LL7 -6,

39.O0

2OL95.58

3799.79

1l+3.0o

958.18

239.23

1083.96

glg.73

63.87

8501+.1+2

,oo.2L

2r7 .OO

l+06.1+2

-l+9.23

981.01+

330.27

135.13

38570.O0 23981+.31+ 3l+19.1+o 27\{.3.71+ 1115 6.26



}IEST ORANGE PI]BIIC LIBRARY

0UTSTAIVDTNG oBLTGATIONS FoR 1953

AXID ESTII{,ATED FREE BAI,ANCE.

Balance on
hand Novenber 1st

Obllgatlons

l.Salarles

2.Books

l.Blndlng
l+.Supplies

f. fnsurance

6.lfl,lntenance

7.Mls eellaneous

8.Equipment

Nov. lO ,L953

86ol+.1+z

5oo.2l

257.oo

\e5.liz

)9.23

981.01+

330.27

136.13

667r.oo

I+2O.OO

25O.OO

2rO.OO

oo.00

315.00

2L5.OO

30.OO

Tgor.oo

Estlnated
balance

1930.O0

80.o0

7.OO

1rO.Oo

-ro.00
566.oo

115.00

106.00

3OOl+.O0l-l-L66.26



WEST ORANGE PIELIC LIBRARY

Llbrary Dlreetorrs Report- Oetober L9r3

M-A

M-J

TC-A

TC-J

Total

066. (2

L329

819

29t

723
6

3t62

ATTENDANCE

Jan. -Oet, (2

13038

5l+o1

Lg76

52L)

26r29

CIRCI]I,ATION

Jan.-0ft. (2

23L9L

tt7L2

L793

l+811+

l+1510

OVERDUES

lst notlces - l+0,

2nd notlces - 82

lrd, notlces 10

278

Oet. (1

L59:.

1r3r+

217

7\L

l+O83

Oet. (1

2523

Lgzo

2r8

757

.Ian :OctJ3
L37\7

78t2

2\67

6rL9

3or{4

leAr:Oe.U3--

2553l-

L256'

27tL

637o

M-A

M-J

!rc-n
TC-J

Oet. (2

2\86

L6L7

2l+1

652

Total )996

Reference Questlons

,6]-+ \ztzz

Telephone ca11s ,L6



Oc-,

0n Hand

M-A 911+0

M-J 2r8\
rc-A LZZB

TC;J L236

I{EST ORANGE PUBLIC LIBNARY

I,]BRARY DIREOEORI S HEPORT - OCTOBER ]-953

EEg].EIBATI9E

Dlscard,ed.

l+

0

o

0

OI,D SYSTE}T

M-A

M.-I

T-A

T6-J

NET SYSTEM

M-.4

EC-A

M-.,

0n Hand"
T4T-
L387

593

525

5W6

0N lraNp

LW6

0

0

0

LW6

&x_
0

5L

)

18

T

NET

108

I
29

qg

t?6

BOOK STOCK RECORD

Aceessloned
Purchased Slft

9t
22

63

27l.

Cancel.
100

?5

rtz
t34

W

L363

484

409

W

NE-REG BAL

t244

113

10+

t72

L$3

100

LLz

75

!tu
42L

0

0

0

--g
0

0

o

0

o

Balance

9227

2606

181+1

1,507

1l+r738 W7 15r181



WEST ORANGE PI]BLTC LIBRARY

LIBRARY DTRECTOR'S REP0RT- OCToBER Lg53

Biggest news of the month 1s the rapldity wlth whlch west

Orange ehlldren discovered that the Childrents Room is once more

open for buslness wlth a l1brar1an ready to welcome them.

Attendance of 1531+ tops all prevlous records which had never

cxceed.ed. 9O0. Novelty must be credited for some of thls, but

lt 1s certalnly a most ausplclous beglnning. Four classes

tota1llng 99 chl1d.ren vlslted to hear storles, and clrculatlon
started upward.

I{rs. Harrls attended the Anerlcan Llbrary Assoclatlon re-
glonal neetlng at Atlantlc Clty, October l5-L/tn. She reported

O that the meetlngs were better than usual.

The last week of Oetober was the flrst week ln fourteen
months when the entlre regular llbrary staff was present for duty

every day. If one excludes the vacancy exlstlng for so long, it
was the flrst week ln four and a half months that no vaeatlons or

slck leave prevented. the staff from beihg lOO% present.



TEST ORII{GE FIIBITC TIBRXRY

IRITIITEES I{EE?rr[e - DEcE]tsER g, Lgr3

TGEIIDA

1. ltflnu,tes

2. Trcasurerts Beport

8.o 8111s prcscatcd for payuont _ I[ovember

b. Flnanelal Stateuent - Ifovenber

c. Outstandlng obllgatLons end frcc balanec

3. Bul1dlng Counlttec Rcport

B. Repalrs eost

b. Parklng Iot
h. Llbrary d.lreetorts Rcport

&o Hollitay eloslng

,. Budget

B. Salary sehcduler
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to d.efray the cost of materlals, the tovm would supply the labor.
Mr. Faleone w11I see Comnlssloner I'tb$a and report further on thls
matter at ihe next meetlng.

Mrs. 011ver presented. a d-eta11ed. report of the flnd-1ngs respectlng

the bul-Id.lng. Mr. Chrlstiano mad.e an lnspectlon of the llbrary d-ur-

1ng the month. He felt that z'epalrs vrould" be costly slnce the
bul1d-1ng is not too sound.. A loaft 1lm1t of LpO pounds per square

foot 1s ad-vlsed- and by a rough estlmate 1t appears that the llbrary
1s aIJ. rlght lf no rnore books are ad-d-ed-. He fu.rther suqqested. that
the two cl-osets 'be-cklng on the seconrL floor hallway be removed- to
ease the bulJdlng'welght load- and. al1ow for more shelf space and.

a w1d-er iral1.

Contlnulng her report l,lrs. 01lven euerJ.ed- the posslbllty
of ad-d-lng a one story wlng on the eest sliLe of the present bulldlng
to be the beglnnlng of a new 1lbrary. She spoke of the library as

a responslblllty of the fown as well as of the ]1brary board- and-

sald- ti:at the beglnnlng for the plannlng for the future ls necessarJr.

ivlr.. Falcone stated. that t
mlght be consld-erec-l wlih pl-rlns tro
concumed. Dr. Broun crqpltessed_ ih
overspend-I-ng on a natlonal seale f
atlonal thlngs, and_ that 1f servt

regalned-. ff servlce can go to th
therefore, Dr. Erown advlsed. d_o no

l lbrary ref erend.um several years a
gervi cee rendered by t,te ]1brar;' l

1ty.

e blueprlnts for a ner. bul1dlng

Dlscusslon of a proposal to
blueprl.nts was Ied" by Mr. Mcl,oug,hlln

11Id- it in partB. Mrs. Grlffinger
oplnlon that thls corrntry 1s not

educatlonal., serrrice, and_ recre-
ls vrlthd.raTdn 1t can never be

peopie, It vr11l- trlple circulatlon,
dlscarc] the Eooknoblle ld,ea. Eh.e

c h'as nearly u.nanlmous, Presen-u

d-lcate t.t ls need.ed_ 1n the comnun-

obialn en archltect to d.:'e-w up

and. cost of each servlce e4plored_.

r
e
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O l,lrs. Mart1n asked lf 1t would. be ad-vlsable to conduct e survey of

llbrary need.s ln llest Orange to d.etermlne Just what the future servlcee

are that ehould be planned. , It wae also euggested. that the Town Con-

mlssloners be lnvlteil to lnspect the llbrary and- be lnformecl of the

necesslty of plannlng e:pand.ed. facllltles to meet 1ts stead-y growtlt.

Followlng the dlscusslon, a motlon wae carrleit that the cllrector

lmmed.lately explore the posslbl1ltlee of a llbrary Burvey from three

source6, the New Jersey State Llbrary, Mr. Bryan, pr€sId-ent of the

New Jersey Llbrary Assoclatlon, and Mr. towell Martln, Dean of the

echool of Llbrary Sclence at Rutgere Unlverslty, ancl that the cost

of euch e. survey, lf reasonable, be lnclud-ed. 1n the 1954 bud.get. It
wes agreed. that the Booknoblle be lnclucled- ln the 1-954 buclget.

Mr. Falcone then reportecl that the 1952 aud.lt was und.er stud-y

by hlmseLf anct Mrs. Martln. A flnal report w111 be read-y at the

December meetlng.

Mrs. Martln presenteil two quotatlons for per1od.1caI eubscrlptlone

for 1954, Moore- Gottrell ff279.90 anct Arnerlcan Nevrs Co. fi285.2L. Mayfalr

d-1d- not submlt a bld.. It was moved- and. carrled that the Moore Cottrell b1d.

be accepted. and. papnent wae authorlzed- out of free balance remalnlng iu
i953 fund.s.

An lnvi.tatlon to attend. the meetlng of the Nelr Jersey Llbrary

f,rusteee Aesoclatlon at the Neurark llbrary Mond-ay, November 16th wae

glven. Mr. Falcone acceoted- tentatlvely and- others w111 notlfy Mrs,

Martln 1f able to attenct.
Mr. Falcone mad.e a motlon that Mrs. 011ver contract wlth Mr.

Theod.ore Stevle on an hou::Iy wage rate to perform the followlng bu1Id-
1ng vrork; repalr the leak 1n the chlldren I B room, remove the closet
partltlons on the second- floor, bulId. shelves and d.o necessary reflnlsh-



lng, 1nstaI} a book return slot on the front porch, and- make euch re-
palrs to the front porch as are eesentlal. llhe motlon was caru1ed..

A motlon wae carrled- that the Cornmleslonere of l{est Orange be

lnvlted. to a cloeed. meetlng wlth the Llbrary trusteeg on Erreectay

evenlng December flrst lmmecLlate1y follow1ng thelr regular Town meetlng.

Invltatlone elgnetl by the preslclent of the Board. w111 be malIed. to each

Commlssloner at once. Detalle of the meetlng were plannecl. Mrs. Ol1ver

anit Mrs. Grlfflnger were d.eslgneted- to make arr&ngements for eulteble

refreehment6.

Bhe neetlng was actJourned. at 10:30 P.M.

Respectfully eubmltted,

Emrna A. Martln,

Aselstant Secretary

November 1-2,L953
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1836
1837e

1837e
1837c

1837P

1838
1839
18ho

181+u,
rShrn
181+1e

rghe
r8t+t
r nLf

CH
rehz
18h8
rShg
18r0
1811
L812
1853r
18r38
18 r4

TIESI OBAIIGE PI,BTTC LTBRIRY

8111s prcscntcdl for payrent - I[ovenbet 1973

BIIDGET ALLOCATIOIIPAYEE

Auerleen Llbrary Agsoc.
Llerlean l{cws Co.

lnerlean lilcrrs Co.
lmerlean l{cws Co.

Aaerlean I[ews Co.

Doubleday & Co.
E.f.Ea1e & Co.
Moorc-Cottrc11

Sub. Ageneles
A.H.Roener Co.
A.H.Roener Co.
A.H.Roencr Co.

Yale Unlversity hess
Bro-dart fndustrles
Deneo Llbrary suppllas
Gaylorcl Brothere
Mldland Press
H.F.8chnld,t
hrblle Sorvleo Elcctrle
Watchung Goal & 011
0xford Wlndov Clcanlng
LeBlane Cleaners
R.R.Bowker Co.
I[cw Jersey Bc11- ?e1.
IVew i[crscy Bell TeI.
Cash

2.
ZC

2.

2.

2. Books

6. Maln.
6. l,Ialn,
6. Maln.
6. Maln.
7 . Iv[19c.
7. Itllse.
7. Mise.
6. ilaiil.
7. Mlse.

1{on-budget

L912

AUogil?

6.0o ur.

83.09 "
3.27^

13.12.x
39.93 r
5.\2q

38.10 ^
3 ' OOut

fl.80n
67 .2o ^279.9o^

2\.rO ^to.o9 n

77.)3',
3' 1o'r

15.89 t
82.17"
11. 16q
tr6.8o.t- 1,21 ^17.9, 

^10.h6,\
56. 18'^
36.7r"',
7,rO ^15.91^.
7.25 t

3r.30 ^.61 "
21.26 \

2.7qn.
1142.22

2269.99

tsooks
Books
Iost aad pd.
Rental
Books
Rental
Books
Iost and palcl
Books
Books
Books

Rental
Rental
Rental
I[oa- budlget(Earcly)

2.
2.
2.

Co.
Co.

+].gr, Iorya of lfest Orange

Payncnt reeorrrcnde0 by:

Dee. 8 J913 t*,.-* Q U'f.,^L-.

oved by:

h,
mJ*a 

dcduetcd fron t9r3 Buctgct



rrEsr oRAI{GE PIItstIe lIBRl4Y

FINAI{CIAL STAIEI'IEffi & fovenbcr L9r3

Rceelpts

Flnes 1Or.lh
Iost Book ra. ffi

Dlsbursclenta tsudrct Aeesunts

Budgct

l.Selarles 28800.00

2.Books h3OO.Oo

l.Blnillng \oo.00

h.Suppli.es 136r.o0

5.Insuranee 19O.00

6.Ualntcnenec 2065.OO

O7.r1"". I2to.oo

S.Equipncnt 200.00

Exllcnscs
to detc

20lgr.16

3799.79

th3.oo

9r8.58

239.23

1083.96

9L9.73

63.87

Vouehcr
prcscnted[

2308.11

,83.31

o0.00

1r3.73

00.oo

111.9h

79.76

00.o0

Total Balanee
ExD.

22503.69

4383.t0

th3. oo

1112.31

239.23

].'tgr.90

ggg.\9

63.87

6296.3t

ri 83.10

2r7.oa

2r2.69

* h9.23

869.r0

2ro.fL
136.13

38r7O.Oo 2?\o3.?4 3236.8' 3O6qO. 
'g 

?929.4L



WEST ORI'IVGE PIDLTC LIEIRARY

Oulsral[DrlrG oBtrcATroils roR 1913 end ESTTMATED
FREE BALAIVCE

O lorAl

1. Salarlcs

2. Books

3. Blndlng
[+. Suppllcs

,. fnsuranec

6. l{atntcnanec

7. Mlsecllaneous

8. Equiprent

Bal. on
hand Lz/8/12

6296.3L

- 83,10

257.oo

2r2.69

-\9.23
869.10

2rO.rL

116.11

7929.w

OBLIGATIOTS

l+396.O0

100.00

Zfr -oo

227.oo

o0.00

100.o0

1rO.O0

?0.o0

,260.OO

ES'TII,IATED
BALIIIICE

19Q0.00

-18r.OO

0.00

27 o9

-ro.00
769.OO

100.00

105.oo

266q1eo



Llbrary Dlrcctorts rcport -
ATTEIIDANCE

T.IA.

M-J

?e'-a

fC-J

I.tA

UJ

IC-A

Q.-,

tsl8r

2106

L325

193

768

Jan-I[ov. (2

th367

7Lzl
2t49

6073

297tO

C]RCIII,ATTOII

21297

13037

1986

,r82

h5goz

OVERDUES

Ist notiees

2nd notlees

lrd notlees

I[ov. 1q(1

I[ov. (1

1366

1766

262

ero

Jan- Itov. (?

1tr13

9r78

2729

7h66

3h688

27882

L47zt

292,

72w

Sz9zz

eal1s hgf

hsga

Referenec questtons 293

\:rrh

4rL
2206

2lh

8?4

5*5

319

102

27

felephone



WT"g? ORAIIGE PUBTTC LTBRIRY

Llb,rary Dlreetor I s rcport - I$ovcmber 1913

On Eancl

281+1

1353

l+8h

t+Og

nEGrsma?Iolv

Idcw

o

o

o

o

Caneellatlon

,7

1tO

13

29

Balanee

2781

].223

tzr
380

,o97

On Hand

12t+4

113

101+

172

o

New

50

7

151+

!+8

&:LS.
,7
13

tho

29

Cane.

0

o

0

o

b818

Balance

1351

133

qo8

249

239

NEIil SYSTEI.{

M-A

]-e
M-J

TC-J

?otaI 1633

0n Eand

9227

2606

18h1

LroT

279 239

o

o

o

o

Dlsearded

20

13

3

9

ztfl

Balanec

9305

2626

].872

Lr69

BOOK STOCK NECORD

AecessLoncd
Purehasedl glft

M-A

I"i-J

TC-A

TC-J

99

33

3h

7t

It,181 237 1, lr 1373



WEgf ORANGE PTTBTTE LIBRTNY

tlbrary Dlreetor I s Rcport - tfovenbcr l9r3

Book Ueck ln fiovcmbcr geve thc Chlldrcn Is f,Lbrerlan sn

opportunlty to vlslt sonr of thc sehools to tell storlcg. HG

vlsltcrt Gertcrct Jnnlor sehool, Erzc1 Avc., and Roogcvclt Junlor

Elgh Sehool. Plcasrntd.ale achool has arrenged for story hours

eftcr thc holldays. ALthough all the sehools verc offared a

vlslt nonG of the others rcp1led. Fon:r elasses fron FaLrmount

lnd one fron fle.zel Ave. vlslted thc llbrary for story houfs.

fn eddttton Mr. Devlcs elso vlsltedl the Young Peoplc?s group

at Graeo Church, Orangc.

At Tory Corner Breneh, U!s. Meed crtcniled hcr hours to pernlt

thc 6th gradcrs fron Pleasantdelc area rho attcnd ![sshlngton sehooit

to vltlt the llbrary Tucsdey betrecn 12-1 P.M. Tho flrst week 85

studcntg eeEG end tooh out 1t+2 books ln forty-flve ulnutcs. Ihc

tro suceccdlng wcck ovor 6O boys and glrls e&mc ln.

Mrs. Marttn addrcssed thc fory Corncr Buslness Manrs Assoela-

tlon on ![ovcnbcr 9th.



IJEST ORANGE PI]BLIC TTBRARY

Trustees Meetlng SeptembeT L5t Lgr3

AGENDA

1. Mlnutes of the meetlng of May 12, Lg53

2. Treasurerts report
a. B1I1s presented for payment, June, JulX, August

b. Flnaneial statements, June, JulX, August

c. Report on L95Z audlt
1. Cost

2. Authorlze paSnrnent of surplus to town

d. Third quartHgly payment d.ue fron town

3. Llbrary Directorrs report

O h. Personnel eommlttee

a. Wyckoff appolntment and saLary change

b. Davles appolntnent

co Byrne vaeatlon

d. Nleman volunteer servlee

o. Clerk-typlst

f. Po1ley on retlrement

5. Equlpment and. repalrs
a. Gaylord machlne - electrical eonneetion and balance

of ord.er

b. Front poreh

c. Desk lamps and heaters

d. Drawers for safe (eredlt $3o)

6. Reeommend evenlng meetlngs for October and November
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WEST ORANGE PIIBLIC LIMARY

LTBRARY DTRECTOR r S REPORT AUGUST Lg53

ATTEIVDANCE

Aue <2 Jan-Aue <2 July (1 Aue (1 Jan - Aue (1

M-A 1103 LO2g7 1Ol+8 L268 LO65g

M-J )62 +703 [or 52+ f+zl
EC-A 58 l37, L85 1r+1 198r+

TC_J 1+O t+Ot+Z r+6q 111_ qLOz

qorAr L763 20)22 2og? 225+ 23168

CIRCULATION

Aue (2 Jan-Aue (2 July (1 Aue (1 Jan-Aus (1

o M-A 2309 L8329 2530 2r9g 202)6

M-J 1038 874 Ltgg Lo?) 9368

zlw89 131+3 29t 22,

TC-J l-77 176a \4O l+18 _ l+()6(

ToTAL 3573 3216)+ l{r+60 .t+3r0 35725

- OVERDIIES

Ist notices 1l+8

2nd notices 36

lrd notices 11

Referenee Questions 50

TC.A

Telephone Cqlls 3t+6
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WEST ORANGE PUBLIC LIBRARY . -tc
Trustees meetlng--------0ctober +Tt953

AGENDA

1. Mlnutes

2.Treasurer ts Report

a.B11Is presented for paym.ent-September

b. Flnaneial statement-September

e.Audit report

JrLibrary Direetor I s report
A.L.A. conference-Atlantlc City

4. Equlpment

a.Three electrlc heaters @ $1I.OO. eaeh

b.Picture fi1lng eablnet( l+ d.rawer lega1 $\O.OO)

O c.Posture chalr $33.00

d.One set safe d,rawers ($3O.0O credtt)
5.euitaing repalrs and. equlpment

a.Parklng 1ot

b.Front poreh wlth book return slot
c.Back porch-leak

d.Bookcases on second. floor under wlndows

e.Second floor patnted

f.Mimeograph maehlne

g.Stove r-rnit for staff room

6. Budget



West Orange Publie Llbrary
Trustees lvreetlng--- SeptembeT 15 tL953

Minutes

The regular meetlng of the Trustees of the Free pubIle

Library of west orange was held in the li.brary on september L5t
1953. Mrs.011ver, Irirs.Grifflnger r}4r.Meloughllnrand Dr. Brown

were present. The president calIed the meetlng to order at 5;L5
P. M.

The minutes of the previous neetlng were read. and approved.

The Treasuserts report was glven by lilrs.lr{artln ln ]r{r.Falconets

absence. Bi1ls were presented for payment and approved by slgna-
ture. Fi-nanclal statements for JunerJulyrand August were submitted.
The audlt of accounts for LgSzrprepared by A.M.Hart co. was lntro-
duced along with a voucher 1n the amount of $1OO covering its cost.
Followlng a brief dlscusslon 1t was tabled untlL the followi.ng month

to permlt the Treasurer and Director to study it thoroughly. Mr.

Falcone will be requested to refer the matter of 1ts cost to the
Town Treasurer.

The Library Directors report for August foIlowed. Mr.Mcl,oughlin

described the party glven at Tory Corner Braneh on September loth
i-n honor of the members of the Vacatlon Readlng Club. Slxty-flve
guests were present and enjoyed. the refreshments very mueh.

The Persorurel Con'mittee report,ed the temporary appolntment of
Thomas E. Davies to the positlon of Senior LlbrarianrChil-drents was

announced. He will assume hls d.uties on oetober 1st.
Mrs.Martin announc€d that the perrnanent appolntment of lr4rs. Wyekoff

to the position of clerk-stenographer had come through durlng the
sunmer and the Clvll Service papers signed. by Mr. Mcl,oughlln as ap-
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polnting authorlty. Mrs.l'{artin recommended that due to the

excellence of Mrs.Wyckoffts workrand. on high grade obtained by

her 1n her examlnation(second highest 1n the Town of West Orange)

the Board revlew her present salary scale rwhlch i.s $Zt+t+O-$10\O per

annumrand grant her an increasb to the next higher salary scale of

#Z69O4280. The }igher scale 1s the one pald to Tor.rn employees

holding the same classlfleation rating. Following dlseusslon Mrs.

Grifflnger moved that the salary scale for the Clerk-Stenographer

be ralse6 one leve1 from $Zt+t+O- $3Ot+O to $Z0aO-63e8O to be effective

Janr-nry lrl-g1A. The motlon was seconded by Mrrs.011ver and earrled.

In 1leu of a twoh6eks vacatlon to whleh he ls entitledrMartin

Byrne wishes to remaln on duty and. recelve the addltional pay whlch

would otherwlse go to a substltute. The total amount 1s fi67.5}.

Permlssion granted.

Carol Niemanra Junior in the West Orange High Sehoolrserved as a

volunteer worker ln the Llbrary twelve hours a week for two and a

half months. Dr. Brown movedrMrs.Ollver seeondedrand a motion was

carrled to send her a letter of appreclatlon and the glft of a flve

dolIar compact.

Due to the extra work plIlng up ln the late fallrlncludlng the

preparatlon of the budgetrand new reglstratlon cards, Mrs.I'iartin

requested permission to hlre a clerk-typlst at $1.25 an hour on a

temporary basis. Approval was glven for one month.

The flrst GayloId machlne has been installed. Permlsslon was

requested and granted to drll1 a smaII hole through the floor for

the electrleal connectionrto prevent persons str:mbI1ng over a cord

lald on the f1oor.
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Mrs.Martln requested permisslon to purehase three desk lamps at
a list price of $1O.OO each oh whieh lnlr. Plngatore of the State Radlo

Shop had promlsed a dlseountra motlon was carrledrgrantlng approval.
The dlfflculties eneountered 1n trylng to have the Board meetlng

at five P.M. were brought up. Slnee several Board members cannot

reach the Library on tLmerand others must leave earlyrlt has been

lmposslble to eover aIl- necessary business. It was moved and carrled
that beglrurlng 1n October the Board neetlng be held at 8zj-5 p.l"{. on

the second Tuesday of each month.

The meeting.was adjournQd at 1255 p.I.::.

RespectfuJ-ly submitted,

September 18 J953

Emma A.Martln

Asslstant Secretary.
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BILLS

VOUCHER NO.

L77+ A,
L774 B
t77) c
t77) D
t775 A
L775 B
L776
t777 A
L777 n
L777 c
L778
L779
u80
L78L

LZ82 tL

tZBz n

a782 C

1783

WEST ORANGE PUBLIC LIBRARY

PRESENTED FoR PAYMENT- SEPTEItsER a953

PAYEE BI]DGET ALLOCATION

Doubleday&Co. 2 Eooks
Doubleday &Co. 2 Books
Doubleday & Co. 2 Books
Doubled.ay & Co. 2 Books
A.H.Roemer&Co. 2Books
A.H.Roemer&Co. 2Books

Rrblic Servlee E1ec.Co.6 Malntenance
Watchung Coal & 011 Co.6 Malntenance
West Orange Community

League 6 t',talntenance
New Jersey Be1I Tele-

phone Co. 7 Miscellaneous
New Jersey BeIl TeIe-

phone Cor 7 Mlseellaneous
New Jersey BeI1 Telc-

phone Coe T.Mlseellaneous
6ash 2 Books

l+ Supplles
7 Miscellaneous
8 Equlpment
2 Books
8 Equlpment
2 Books
7 Mlseellaneous

Payment reeonmended by: Approved by:

o
Doubleday & Co.
State Radlo
H.W.Wllson & Co.
A.I,1. Hart

AMOI]NT

1.83 *
1l+.62^
2.9O"

20.81t
101.08 \
2\L.27^

8.05 '..
66. Bo \
Lr.75 r'
11.70^
2.77 ^25.\L a

3L.75 a

35.OO ^
27.O, ^

7.2, ^
30.80 ^1.lO tt'

.30^
28.63".
3.15^

26.62x
L8.72,t'
18.0o A

4-.@,^
8l+1.81

1781+
L785
L785
L787

Total

/-'O
?,*-r.r-r* a. lrJ*;6*
Llbrary Direetor
Oetober L3 rL953

o



WEST ORANGE Pi]BLIC LIBRARY

FINANCIAL STATEI,TENT---SEPTEI\tsm 1953

RECETPTS
Tor,rn of West Orange 10rO0O.00
Flnes .7+.L7
L,ost Book Fr:nd \.7Ew7@

DISBIIRSEI'E]UTS. -..BUDGET ACCOINTS

1. Salarles

2.Books

l.Bindlng
l+.Supp11es

l. fnsumnee

6.Malntenance

/.Miseellaneous

S.Equlpment

Budget

z'S&o-rco

l+3oo.oo

4oo.oo

1355.OO

19O.OO

206r.OO

L25O.OO

200.o0

3857O.O0 2L275.68

Expenses to Vouchers
date Presentlrd

2 87O.gL

1l+3.0o

520.L7

239.23

9o2.22

508.3'

3.00

l+e8.58

o0.oo

r02.50

oo.o0

g).93

193.73

2L.87

Iotal
Exoenses
L7755,6'

3299.r9

1l+3.oo

722.77

239.23

997 .L5

802.08

z).87

Balance
on HandT1o-8,

1O0O.l+1

2r7.OO

642.23

* 49.23

LO67.85

V+7.92

L7 5.L3

2707.66 2398r+.3r+ t\r85.66



WEST ORANGE PUBLTC L]BRARY

LIBRARY DIRECT0R rS REPORT_ SEPTEMBm W53

ATTEIVDANCE

M-A

M*J

TC-A

TC-J

Total

M-A

M-J

Sept (2

1l+I2

879

zto
t+t+4

Seot 5'2

2370

L37z

209

393

Jan-Sept (2

tLTog

5582

L585

,*4gr

Seot 5?

-

L)97

8r,
266

675

2945 23367 3293

CTRCUI.ATION

Jan-Sept (2 Sept (1

2o7o5

aoog,

L512

4::ez

36r1r+ 48:8

OVERDUES

J-st notices 2O7

2nd notlces ,3

lrd notiees 10

135

Jan-Seot 5q

-

L2L55

6278

22ro

,777

26\{.t

Jan-Sept 51

-

229o8

Lor89

2453

,6L3

+L563

Telephone Ca1ls 500

!rc-1,
TC-J

2662

L22L

307

5l+8

4z5o

Reference Questlons



WEST ORANGE PIJBLIC TIBRARY

LIBRARY DIRECToRTS REPoRT- SEPTEITBER Lg53

REGIS1BATION

OLD SYSTEM

M-A

M-J

TC-A

TC-J

0n Hand

3067

t3r3

57e

506

Chnce].latlon

L26

3

1

o

Balance

29\L

L387

,e3

52'

New

o

37

t,
L9

Tota]- 5ro5 7L 130

Cancellation

t+

Sttt$

Balance

1036

Balance

91\o

2r8)

L778

L236

76

New

0n lland

gLo6

2602

t773

L2\2

M-A

J-A

TC-A

T6-J

Book Stock Record.

Accessloned Dlscarded
Errchased Glf t
-T- 

L,
o018
,oo
005

Total L\723 ,4 39 1l+738



WEST ORAi{GE PUBLIC LIBRARY

LfBRARY DIRECTOR'S REPORT-SEPTE]'iBER 10<3

A new statistlcal table is added this month to the reportra Book

stock record. Slnce lt starts ln the middle of the year, a brlef
restme for the past nlne months ls 1n order. Total aceessions to
d.aterOetober lstrL9r3 ate L2J5 adult 166T juvenlle books. Total
dlscards are 513 adu1t1116 Juvenlle books. while financlal and

ci-rculation d.epartment reports have been submltted to the Trustees

regularlylrro record has reflected the work accomplished by the

Technical services department. The Director feels the record has

been lneomplete wlthout ltrand the work of the catalogs not regular-
Iy evaluated for the Trustees

The charglng machine has been well recelved by the pubIlc.
Re-reglstrations are proeeedlng as rapldly as posslble.

FaII meetlngs were many. Miss Newcomb and l,lrs.Martln attend.ed the

Catalogerrs sectlon of New Jersey Llbrary Assoclatlon ln Mogtclalr
on September 16th. Mrs.Martin attended the Extenslon secti-on meetlng

ln Clifton on September 2lrd where the new llbrary buildlng and thelr
very suecessful Bookmoblle uere shoram. 0n September 2lrd the Essex

Reference group held a meetlng at Newark Pub11e Llbrary at whlch the

Superintendent of Publlc Documents d.iscussed the use of doeuments ln
librarles.

0n September 2lstrMrs.lvlartln attended. a meeting of the Clean Lit-
erature Commlttee. At thls neetlng the selectlon of a new proJect

for study durlng the wlnter of L953-L95) was brought uprupon whlch

the Library Direetor proposed a stud.y of Publlc Llbrary servlces to

West 0range sehools. Dr.Brown supported },Irs. Martlnrs Suggestion and
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lt was fevorabl-y reeclved. At the Parent Teaehcr Assoclatlon

O .board neetlng later that clay the conrmlttgers proposal vas accepted,

and. the CLean Llterature Commlttec was ctianged to thctrPubllc Llbrary
Servlces Conmlttee.r fts flrst neetlng ls scheduled for October Il+th.

On October 2 l,Irs.Martln was guest speaker at the West Orange Rotary
Club on the subJeetrExpandlng llbrary servlces.r
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West Orange Public iLibrary
46 MT. PTEASANT eVrr.iUe

WEST ORANGE, N. J. I

E*^" A. Martin, LiL*ry Din"ton .

October 10, LgrB

SubJect: Proposed Budget for L9f4

From: The Llbrary Dlreetor

To: The Trustees of the West Orange Publlc Llbrary

The proppsed budget of the UIEST ORANGE PIIBLIC

IIBRARY f6r 1951+, together ulth a statenent explalnlng

the ltems lncluded; and reeotrmend.atlons 1n respeet

to current and future llbrary servlce, ls herewlth

subnltted to your attentlon.
Thls proposed. budget w111 be pqesented for

dlscusslon and actlon by the Board at thelr regular

neetlng to be held on 0ctober 13r L9,53.

iiBespectfully submltted,

ORong" s,6e68

o

Llbrary DlrectorEAl.l:RSW



WEST ORANGE PUBLIC LIBRARY

PROPOSED BI]DGET L9,+

10(l+ Iq(1

l_. SALAR]ES
T-ISFary director
2. Ass t t.Lib.director
,3. Sr. Llbrarian, Catalog)+. Sr. Llbrarian, Children
5. Sr. Llbrary Assistant
6. Sr. Llbrary Assistant
7. Sr. Library AssistantrP.T.
B. Jr. Library Assistant
9. Clerk-stenographer

10. Bldg.Main. Worker, P.T.
11. Jr.Library Clerks (3)
L2. Contlngenuy
13. Pension Fund

BOOI(S

B]NDING

SUPPLIES

INSI]RANCE

Z.

3.
)r

5.

48Zo.oo
l+33o.oo
3 520 .00
34Oo.o0
32B0.oo
2680.00
2ol+0.00
1020. oo
2850.00
1840.00
l_585. oo
g7o.oo

2000.00

l+z0.OO
l+zr.o0
300.oo

15.0O
10o*oo
3o0.oo
100.00
960.oo

5oo.oo
200.00
200.00
100.00
100"o0
foo.oo
200.00

l V4o'o "

28800. o0

)+300. o0

)+O0. O0

1365.O0

190.00

3l+l+9r.00

)+5oo.oo

I+0O.00

1200. o0

5\o. oo

6. MAINTENANCE
l-. Rent - Tory Corner
2. 011
3. Gas and Electrlcltyl+. Water
,. Janltorrs Supplles
6. BulLdlng Repairs
7. Contlngency
8. BOOKMOBILE

7. MISCETI.AI{EOIXSfTeTffi
2. Publlcity
3. Servlee contractsl+. Transportation
5. Postage
6. Conventions
7. Contingeneles

8. EQUIPMENT

9. BOOKI,OBILE

lOTAI,

.00

.o0

.00

.00

.OO
,00
.OO
.oo 206r.OO 2620.Oa

5o0.oo
100. oo
,o.oo

100,00
100.00
200.00
200.oo L25O.OO

200.00

o0.00

38570.0a

1800.0a

200.o0

Trao,.oo

,325r,o.

lq(1

l+e90.00
3750.OO
3OOO.00
3ooo.00
2880.00

o0.00
1580.00

oo.oo
2100.00
1l+60.0O
1300.O0
700.0o

2000.00

f+o
t+ro
300

25
tro
,oo
100

00
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WEST ORANGE PIIBL]C LIBRARY

PROPOSED BI]DGET - l-9')
1. SAI.ARIES

Salarles for L9r+ refleet the changes whieh have been made
9"Trrg the year such as the lneorporatlSn oi ilr" $+oo. bonuslnto indlvldr.ral salaries and lts &eletlon as a separate item.The clerk-stenographer salary refleets trre $e[0. 

-i.i"" 
approved.in september to be effeetlve- January: l" til[i- A""ili' rnei,bmenisfor all eligible staff members totai $9O0.

rt ls recommended that rates of pay for hourly wage employeesbe increased. vaeatlon substitutes wlrl estimatea-at-$i. ir-i;L---hour in 19[] but 1n one lnstance $1.5o was aetually paia, trrlr"ro*"a rate of $1.59 an hour, and a slight increase i.n hours lsreeomrtended. Conslderailon is requested for an allottment toprovlde emergency help due to lllness of the regurar staff.For the flrst nine months of t)JJ, a total of 5[ worklng d.ays(l+o50 hours) was 1ost. sitt"" delf schedu]-es must ue maintainea,technieal services were serlously eurtailed. An arlowanee of
ff225. covering 15o hours-.t $1.Ib p"r iiou" wourd. allevlate asmaII portlon of the loss and alIow for emergeney help wheretwo of the staff are incapacitated at the saile time.

Junior Llbrary clerks have been pald at the rate of $0.60. While a rate dlfferential
b1e in the same posltion

stifled lt by d.emqndlng additional
s cu.rrently paying hlgh sehool
The superlor quality of student...whieh the llbrary- need.s_, lead.s to the recommendation that glrls

recei-ve $0.8, an hour, poyi $1.-oo. Thls_ will uring--trre allottment

Two new posltlons are introd.uced. in the event that the
BooIoiOBILE is acquired. Wh1le a professlonally qr:alifled librarlanis undoubtedlf;,the best person to-assume responsiuittty for the
Tew.servl-"", the-proJect may be more read.iry ad.opted uv trre rownif the llbrary limlts lts rbquest to a more modeit proiosiir-trr.t1s, to create the posltlon wittr a non-professlon.f i"r"on classlfiedas a Senior Llbrary Asslstant, openlng the posltion io residentsof west Orange.. { fu}l yealsi silary-ls pr6posed to permlt thlsperson to asslst -1. the prellminary 1roqk-of 

-securtng the BooIOoBrLE,
Pl9_p_aT_i!g_the book eollectlon and ichedules, etc. [rre second
BoOKMOBILE attend.ant ls provlded. for six moriths only since themobiLe unlt may not actually be in operatlon much blfore the mlddl-eof the year.

Surmarlzing.the salary bud.get, lt 1s shown that exeluslve of
!r-r" two new posltlons for trre noomtoBrr,E estlmated at-i[iroo::-jl"rli:.l:$-:l il;rlf"$tf.)Z: as agalnst Lefii; i.t.i Ji'$,81800.,



I/IEST ORANGE PI]BLIC LIBRARY

PROPoSED BUDGET L95+

2. BOOKS

. .The tg* budget request for books is $l+rOO., an lncrease
of \.)S over the prevlous year. Current book priees are ln
general rr:nnlng about L, to ZO/" hlgher than a year ago r so thls
l-n effect reduees the total number of books to be purehased.
V,ilrf te the BOOKI,IOBILE w111 requlre a stoek of l-5OO vo}:nes, the
maln library and braneh are so overerowded that present congestlon
will be 1n some measure relieved by the transfer of present stoek
to the new unlt, and the budget for new books can be apportloned
between the three outlets accord.ing to demand. While the llbrary
has frequent demands for other than book materlal, sueh as plctures,
records, fllms, pamphlets and government publicatlons, the dlrector
reluetantly admits that it ls not yet strong enough ln elther
staff or physi-cal spaee to introduce any but the most llmlted
amount of these deslrable ltens. -

3. BTNDTNG

fhe L95l allowance for blndingr SI+OO. may be eonsldered
adequate for L9r+.

l+. SUPPLIES

A sum of $1ZOO. ls reconmended. for the purchase of supp11es.
Thls 1s a decrease of We5. The installatlon of the Gaylord. charging
machlne 7n L953 requlred the purehase of new reglstratlon forms
adequate for three years at the present rate of addlng new borrowers.
Wh11e the BOOKM0BILE w111 greatly increase the rate, the present
supply should be adequate up to L955, a total of two years. $10O.
a month should be sufflclent to the needs of the 1lbrary.

5. INSIJRANCE

Allottment for lnsurance goes up 7n l-9fu. The treasurerIs
bond 1s $60. whlch had not been a: tlclpated ln 1953, ereatlng
a deflclt in the qecount. The burglary policy explres ln March
195t+ and is due for renewal for three years at $50. Insuranee
on the BO0KMOBILE ls provlslonally set at $Zt+O. Workmensr coo-
pensatlon and general llabllity are estlmated at slightly hlgher
than the premlu.ms actually pald In L953, amountlng to $100. and
$90. respectlvely.

6. MA]NTENANCE

I"traintenance on standard operatlng eosts have been adJusted
as close to actual expenses as feasible wlth no lncreases, and
wlth mlnor decreases. Bull-dlng repalr has been reduced 2/5 Ln vlew
of the fact that few naJor repalrs have been ealIed. for and, no
alterations are anticlpated beyond those whieh lt wll-I be hoped
rnay eome out of t}:e 1953 budget before the close of the flseal year.



I^IEST ORANGE PUBLIC LIBRARY

PR0PoSED BUDGET Lgf+

Ctperatlng costs of the BOOKI,IOBILE &rtE Ostlmated at $1200.a year of which $et+O. ls lnsuranee lncluded ln ltem !. Garage
rent is esti-mated at $35O. a year. Gasoli-ne, oi1, washlng and
nlseellaneous costs w111 run to $600. anrrualiy. in Ileu of
garage rent, the trustees may wlsh to conslder the posslbillty
of bulldlng a simple shelter on the rear of the proposed parklng
area.

7. MISCELLANEOUS

Telephone, transportatlon and postage remaln at a falrly
constant rate, and are carrled over at the same amounts.
Publlelty has been lncreased. to $ZOO. in anticlpation of lntro-
d.uclng the BOOKMIOBILE f,o the publie favorably and thoroughly.
Service contracts lnclude the annual rental of the charglng
machi.nes of S1r0.

Conventions expenses for L9r4 hqve been expand.ed to permlt
a staff nember to attend the Amerlean Library Assoclatlon
convention. No provislon was made for thls last year due to
the conference belng held on the West Coast. Thls year 1t is
sched.uled for Mlnneapolis.

8. EQUIPMENT

. Very 1lttIe new equlpment 1s required for the llbrary 1n
195+ in the event that L953 reconmendatlons pendlng at thls
time are successfufly accomplished. New eurtalns for the
wlndows would go far to lmprove the appearanee of the 11brary.
The outfitting of the staff room would do much to lmprove the
eomfort of the staff and helghten thelr morale. Conslderatlon
of these ltems 1s referred to the trustees, r*lthout speclflc
reeormrendation. The $hOO. estimate for l-953 1s carri-ed over
unehanged.

9. BooKMOBILE

#75Oo. represents
The estlnate submltted

eapltal lnvestment
the Gerstenlager Co.

ln the BOOKMGBILE.
1s $2t92.15 for a

the
by

Pioneer modeI, wlth the breakd.orrn as follows: Body fi3959.16 ,
Ford chassls SZOOO, generator $1108. Del-lvery from factory fiJ.25.

Operating costs have been allocated to thelr proper plaee
in the budget but for clarlty the total estlnate for the
BOOKI,IOBILE 1s recapltulated here:

Capltal lnvestment
Salaries
Insurance
Malntenanee

#7500.
3700.
2+0.
q60.

$121iO0.



WEST ORANGE PUELIC LIBRARY

PRoP0SED BUDGET Lg5\

In requestlng this projeeted servlce unlt from the Town
1t nray be pertlnent 'to reeall that in A95L the llbrary returned.
$1359.79 to the Torarn, havlng recelved $9O0. less than 1ts total
budget. In 1952 a total of #2269.99 In ln proeess of return.
These ltems total W529.78.

The total budget for 79r+ gxelusive of the BOOKMOBILE
ls $l+Or855, an lnciease of #2285. or 6.Lfr. Per eaplta cost
of llbrary service to hlest Orangers approxlmate populatlon
of 101000 1s $1.36 excluslve of the B0OKIvIOBILE and. ls S1.78lncluslve of lt.



O

1.
 

Ll
br

ar
y 

D
ire

et
or

2.
 

A
ss

ls
ta

nt
 L

ib
ra

ry
 D

r.

3.
 

S
r.

Lt
br

ar
la

n(
C

at
al

og
er

)
l+

. 
S

r.
lib

ra
rla

n(
C

hi
ld

re
n)

5.
 

S
r.

Ll
br

ar
y 

A
ss

is
ta

nt

6.
 *

S
r.

Ll
br

ar
y 

A
ss

is
ta

nt

7.
 

S
r.

Ll
br

ar
y 

A
ss

ls
ta

nt
rP

.T

8.
 *

Jr
.L

ib
ra

ry
 A

ss
is

ta
nt

9.
 

C
le

rk
-S

te
no

gr
ap

he
r

1O
. 
B

ui
ld

ln
g 

lla
in

te
na

ne
e

W
or

ke
r,

P
. 

T
.

11
. J

un
lo

r 
Li

br
ar

y 
C

le
rk

(3
)

€ bd
F

U
 U

)
F

H o F
U oo u)

F
E

4F
U

Z
q)

td
 

tr
l

c U 6)
t

H
td I 

E
-{ H C
)

H \o \tt rt
s

H td fr F

16
00 .8
5

l+
90

0

t+
t+

zo

37
6o

37
50

3o
+

0

3o
4o

18
00

2l
+

O
0

3O
t+

O

Lg
6o

51
1+

o

t+
6O

o

38
80

38
80

31
60

31
6o

t9
20

25
2O

31
5o

20
80

53
20

t+
Z

8o

t+
oo

o

t+
O

O
O

32
80

32
80

20
1+

0

26
lc

{.

32
80

?-
Lz

o

m
o

18
0

18
0

L2
0

L2
0

12
0

t2
0

L2
0

12
0

12
0

12
0

90
0

90
0

50
0

60
0

60
0

50
0

60
0

50
0

60
0

60
0

'rN
ew

 p
os

lti
on

s 
fo

r 
B

oo
km

ob
ile

o
P

O
S

IT
IO

N
S

 A
]\T

D
 P

A
Y

-S
C

A
LE

B
as

e
Iy

r.
2 

1r
P

.

t+
t+

Z
O

38
80

3t
lb

o

3l
+

oo

26
80

26
80

1H
+

o

2O
l+

O

26
80

t+
0O

O

t+
O

6O

35
zo

35
20

28
00

28
00

t5
6o

2l
.6

0

28
00

-,
 

: 
il

L7
20

to
 1

.O
O

t+
Z

go

t+
et

+
O

36
\o

36
1+

0

29
zo

29
20

15
80

22
80

29
20

rb
m

an
 h

ou
r

3 
yr

.
l+

 y
a.

5w
.

a
A

nn
ua

l T
ot

al
In

cr
em

en
t 

R
ai

se



WEST ORANGE PI]BLIC LIBMRY

PROPOSED BIIDGET - L95)

SALARIES (deta11)for L9r4 BIIDGET

1. Llbrary Dlrector
6 mos. @ 2nd gr. l+78o -
6 mos. @ lrd gr. 4950 -
Assi-stant Llbrary Director
6 mos. @ 2nd gr. l+z)+o -
5 mos. @ lrd gr. l+l+2o -
Senlor Llbrarian (Catalog)
iL2 mos. @ 1st gr. 3520 -
Senior Llbrarian (Chlldren)
12 mos. @ base 3LIOO -
Senior Llbrary Asslstant,
12 mos. @ 5th er. 3280'-

Seni-or Li.brary Assistant
12 mos. C base 2580 -
Senlor Llbrary Assistant,
12 mos. @ 5\n er. 2o\-o'-

Jr. Llbrary Asslstant

2.

3.

+.

2390
2+80

2L20
22l-)

3r20

3\oo

.1., .
3280

2680

DTF
l ala

20\o

12 hours weekly
( each)

P.T. )t+O- b '" 9 <

hours each

hours

l+87o.oo

l+33o.oo

3 r2o.oo

3\Oo.Oo

3280.0o

2680.oo

2Ol+0.0O

1020.oo

2860.oo

ltt+o.oo

168r.oo

g75.oo

5.

+6.

7.

0- 8.

10.

11.

9- Clerk-stenosrapher' 5 moso @ rIt -sr. 28oo - 1l+oo
6 mos. @ 2nd gr. 2920 - f46o

5 mos @ base

2 @ .8'
1 @ 1.OO

1020 - 1020

Building },lalntanance'nlorker,
12 mos. @ :taf. gr. {fl\o T-i
Jr. Llbrary Clerks (3)
Rate $0.8, - $1.oo per hour

,1914 r-1 d .. a

1060.80
6ab.oo

L2. Contingencles
1. Vaeatlon substltutes

2 @ L.lO per hour for
2. Substltute Llbrarlan

1 @ I.fO per hour for
250,

aro

7rO.OO

225.OO



WEST ORANGE PUBLIC TIBMRY

PROPOSED BTTDGET L9r)

SALARIES(deta11) for t9r4 BUDGET

13. Penslon Fund

Library Dlreetor
Assistant Llbrary Dlrector
Sr. Llbrarian (Catalog)
Sr. Llbrarlan (Chlldren)
Sr.Llbrary Assistant
Sr.Library Asslstant
Sr. Llbrary Assistant, P.T.
Jr. Llbrary Assistant
C1erk-stenographer
Bulldlng Malntenance worker
Jr. Library Clerks

1.
2.

fl:
5.
6.
7.g.
9.

10.
11.

335.00
41z.oo
313.0O
261+.O0
337. OO
ee.e9

18g.oo
oo.00

264.O0
00.oo
00.oo 2111+.0O



Poge. I

1.

Rcvlslon -

Salarles:

1. Llb.Dlr.
2. Asst.Llb.

Dircetor

3. Sr.Llbr.
Uatalog

l+. Sr. Llbr.

l+-69o.00

l+t5o.OO

3l+O0.O0

Chlldrenso 3\O0.0O

Sr,l,Ii,lb. As s t. 3280 . 00

Sr.Lib.Asst. 00.O0

Sr. Llb.Asst.
P.T. 1920.00

Jr.Llb.Asst. 00.0O

Clerk-stenog.
2r0o.oo

10. Bld.g.naln
vorkerrP.T. 1450.OO

11. Jr.Llb.
Clerks (3) l-30O.OO

12. Contingcney 7O0.0O

13. Pensl-on 2000.00

TOTAL SATARTES 288OO.OO

t914
nornal lnerements

l+87o.oo

l+33O. OO

3 r20. oo

3\Oo.oo

3280.00

e6EO.O0

2040.00

1020.00

2860.OO

17l+o.0o

1872.00

97O.OO

2000.o0

PI'BLTC LTBMRY

_ L9f4

3l+r82.oo

,.

5.

7.

g.

o

37l62.OO 381+12.O0

t9f4 L9f4
$1oo lnerease SI+(o 1ne.

,L7O.OO

!+63o.oo

382O.0O

37OO.00

3 58O.oO

2980.O0

2220.OO

1170.00

3160.O0

18go.0o

1872.oo

97O.OO

2000.0o

,32O.OO

l+78o.oo

397O.00

38ro.oo

3730.00

313o.oo

2310. OO

124r.Oo

3310.00

t961.oo

l87z.oo

97O.OO

2000.00



Z.

3.

h.

).

6.

Revised - DGe.

BOOKS

BTI{DTI{G

SUPPLTES

TI(SURI'IICE

UATII?EIVAIICE
1. Rent - Iory
2. 011
3. -Qa! & Dleetrlelty
T. Watcr
,-. Janltor Supplles
6. Bldg.Repalrs
7. Contlngency

MISCETI,AIIEOUS
L. fclephone
2. Ptrblletty
3. Servlec eontraetsh. Transportatlon
,. postage
6. Conventions
7. Contlngeney

8. EQUTrITENT

9. BOorc{oBItE
l. Capltal lnvestnent2. fnsuranee
3. Malntenanec

TOTAT OPERATIITG

sAuRrES'
OPERTTIIIG

lTTTL

I,[EST PUBLTC LTBRARY

PROPC'SED BIIDGEI - Lgf4
t913

10(? &aIt

51ro. oo
hro.oo
300.00
2r.OO

150.00
500.00
100.oo

,00.00
1oo.oo
50.00

100.o0
100.00
200.00
200.0o

9770.OO

L953

28800.00
9770.OO

3857o.oo

t+ZO.OO

42r.oo
3OO.O0
1l.oo

100.00
300!oo
100.0o

,00.o0
200.00
200.00
100.00
100.00
,0o.0o
200.00

T,OO.OO
2l+O.OO
950.00

18750,00

lq(1
LT3OO.OO

\oo.oo

1365.O0

19o.00

1250.00

200.00

0p.00

18760.00

Page 2

10+

hroo.o0

hoo.@

1200.00

3O0.OO

1800.00

200.o0

Szoo.oo

18750.00

206r.OO 1660.00
7.

L9r4 L9r3 tgf'
norl.lnercnents $100 lnerease - $!60

!Q19-z.oo 37-t6z.oO 381+12.oO18760.o0 tg75o.oo 1g76o.oo

533h2 . oo frlgzz.Oo ,ZzLz.oO



WEST ORANGE PIIBTIC TIBRANY

frustccs Meetlng Dcecnbcr I, L953

MII{UIES

Ihe rcgular uactlng of thc Trustccs of the tr?ce Publlc

Llbrary of West Orangc was hcld la the llbrary on Deeolbcr 8,

L9r3. Mrs. 011ver, ltfrs. Grlfflnger, ]lf.Mcloraghlln and ]!r.

Fal-eone werc prcscnt. The Presldcnt caIlcd thc rectlng to
ordcr at 8390 P. M.

Ihe ulnutes of thc last rcetlng ucre approved.

Thc treasurer prescnted thc btl-Is for approval of peyacnt,

and the F1nanc1a1 Statenent. The rcport on the audlt was

presentcd and paynent of the $22A9.99 duc thc lrrnlelpal.tty

es thc result of the L9r2 operatlon epprovcd.

Ihe flnal revlslon of the propogcd Lgfi+ budgct vas tntro-
duccd.. In accordaaec v!.th Lnstructlona reccivcd. fron tho Mayor

and. forn frcaaurer, thrce salarics sehcdulos had bccn sct up.

Onc showcd thc norlal increlcnt lncreasGs; thc second reflectcd
the $300. lncreasc, and thc thlrd the $hro. lacrcasc cnrrently
u:ndor eonsideratlon by thc tovn. Mrs. Martla asked. thet tho

salary scale for Jualor 3-lbrary elerks or1g1naLly set at 85i
pcr hour for glrls and $1.O0 per hour for boys bc revlscd to

a stralght $1.00 pcr horar ratc. Folloylng approval of thls 1tcr,

a rotion was carrlcd accepting the budget as revlsocl for sub-

rlsslon to thc town.

the llbrary dlrcetorrs report fo11oved. l{rs. l{artln
subnltted a requcst fron the staff that the llbrary bo closed



-2-

oD Saturdafr Dcecnber 26 and Saturday, January 2t nornally

four hour days, due to the holldays fal11ng on trlldays.
Pernlsslon vas granted.

-,{. report of the outstandlng obllgatloas agalnst thc

L9r3 budgct, and estlnated fircc balancc shows approxhatcly
relaln{ag. },Irs. 011ver reported. that the eost of thc

bulI-dlng repalrs authorlzed at the prcvlous nectlng 1111

anount to about $500. Iollorlng dlscusrlon, a notlon ras

carrled. to supply the llbrary rlth vcnetlaa bLlads at t
cost of approxhately $20O. 1 BDd to outflt the staff rool
at about $1r0. Irfrs. 011vcr was appolnted to takc eharge

of the work.

Fuiehasc of a ner typcwrltcr vas approved. Mrs. Iiartln
statcd that thc lncreascd, ctreulation of ehlldreast books

revealed the nccd for addltlonel stoek. A lonthly elreulatlon
of 2000 cleplltcs the present stoek of J00o vcry consldcrably.

Followlng d.lseusslon, a notlon vas carrled authorlzlng tho

dlrcctor to oxpcnd the frcc baLanee oa books rlth partlcular
enphasls on chlldrenrs books and adult referenec works,

The aectlng was adJouracd at 9245 P.M.

lespcetful1y suhitted,

Ema A. ![artln,
Decenber 1O, L9r3 Asslstent Sccritary



TESI ORANGE PUBLIC LTEf,"ANY

rBrrsrEEs uEETIrc ufiluatY 12, Lgf4

.[GEIIDA

1. Mlautcs

2. freasurcrrs rcport

€re Btr11s presonted for palaent - Deeenb* L9r3

b. BlIIs ontstandlng - Dceenber L953

c. Flaanel-a1 stateuent - Deeenber L953

3. Budget - flnal reylslon - Penslon fund

l+. Personnel eommlttec

€r. IYerconb appolntnent

b. Pagesr salarles

,. Bulldlag eorrrnlttcc

6. tlbrary dlrcetorts report

6ro Deeember L9r3

b. Anrrual rcport - L9r3

7. EleetLon of offlccrs
8. Appolntnent of gsilm{f,lgsg

Flnanee
Personnel
Bulldlng and grounds

9. Deslgnatlon of appolntlng authorlty



T'EST ORTIIGE PIIBLIC LIBMNY

BItf,S PRESETTED IOR PAY-I,IEtrT - DECEMBffi L9,3

VOUCBER NC, "

187L1

1871B
].87Lc
L872
1873
l-871+
L87'
L876
L877
1878
L879
1 880a

1880B

1880c
1881_
I-882
1883a
18838
1881+
1885a
188t8
1886
1887A
18878
1888
1889
l_gg0
1g91
tgg2
1893
1891+
L89'

PAYEE

Anerlean llews Co.

Arerlean l{ews Co.
Anerlcan Nevs C@.
Beeklcy-Cardy Co.
Double(iay & Co.
Joseph E1steln, Ine.
Fol-l-ctt Llbrary Book Co.
Gann Eaw Books
E.R.Hu-attlng Co.
Pergande Publlshlng Cb.
n.S.&S. Co.1 Ine.
A.H.Roemer Co., Ine.

A.H.Roeler Co., fnc.

A.E.troeler Co., fne.
H.W.W11son Co.
YaIe UnlversltY hess
Chlvers Book Blnd.lng Co.
olrlvcrs Book B1nd.1ng Co.
Bro-dart Ind.ustrles
Renlngtoa land, fne.
trelington Rand, fne.
II.F.Sehnldt & Coo-,
Deneo Llbrary Supplles
Den0o Llbrary Supplles
0range Shade & F"loor'Cover
Publ-Ic Servlce Gas & E.Co.
Ifatehnng Coal & O11 Co.
N.J.Bel-I ?elephone Co.
Chlld.rens t Book Couacll
Amer . Conmerelal EqulPnent
Smlth-Corona, Ine.
Cash

BTIDGET AtIOCAllOT AI,tOUm A

fl
2.

2.
Zt
2.
2.
1o
2.
1o
Zo
2.

2.

1.

2.
2.
2.
3.
3.
l+.
Lta

4.
l+.
l+.
l+.

Co.6 .
6.
6.
7.
7.

Co. 8.
g.
l+.
7.g.

2.

Bookc LZA.72^
Iost and pald 3.t9^Books f+'l+7*
Books 2l+.09.r
Books 2.211
Books 1.674
Books 22.31q
Books 16.00\
Books 3 'oo "r

Books \7r.36't
Books 7.314
Iost and pald 22.1O1
Books 32'18q
Lost and pald. \9.?5^Books - 86'81+^
Lost and pald 25.97^
& other (Lrtts) 2.80 "'r

Books 33-22^
Books 9r.O0n
Books 112.07^
Blndlng 92.59.\
Blndlne 1.81-^
Supplles 3.90 "
ffippllcs 1.1q :Subirtles 22.00 \
subblles 10.t+o a
Subpff es 106.27-^
Su-ppff es 2..25 |Itaiirtenanee 17''ooA
Malntenanee 30.59.^.
Maintenanee 2r.60q
Mlseellaneous 7.25x
Mlseellaneous ,.rOd'
Equlpnent h9.901
E{ui-prrent L65.60 t
Supplles .3q:
Miilerhneous \o.30 4

Eqtrtpnent 10.88."
N6n-tudget 5.25'.
Books - tqr.il /.1896 A.H.Roemer Co., fne.

TOTAL

Palaent reconmend.ed bY:

Jannary 8, l9f4

Approved

2303.9Ir



TTEST ORANGE PTTBTTC TTBRTRY

L9r3 BILTS OUTSTAIIDfHG - January 12, L9r4

BUDGET ALIOCATTOII

L. SALAnIES

2. B00KS

3. BIIIDING

I+. SUPPLIES

PAYEE

State Retlrenent

E. M. Hale Co.
--8. tr. Hunttlng Co.

trand. It[e$a11y Co.
.Anerlean lfeus Co.
A. H. Loeuer Co.
l{acnlIlan Co.

"Ftllett Elbrary Book Co.

AI{OIINT

2000.o0

31,1{+
83. 

'121.80
110.00 *
35.oo *
27.OO

3L2 -r9

Chlvers Book Blndlng 0o. L62.69* L62.69*

Denco Library SuPPltes,
rnc. 65.30 65.30

5. I'{AIIITENAilCE 6nlth & Kaufnan .1r'99*
theodore J. Stleve \OO.OO*
Conrmonwealth Water Co. 1.0O*

l+18.oo*

7. UISCELL I{EOUS tr[.J.Bel1 Telephone co. l+?.2r* 47.2r*

8. EQIIfPImI{T -:I{rs. O1lver 300.00* 100'00*

330r-83



UEST OBANGE PIIBLIC LIBRARY

OII?STAIIDItrG oBtrcATrONS for 1953

Balanee
On hand

1. SALAnTEB 3996.12

2. B00KS -L158.53

3. BTTDII{G L62.69

l+. SUPPLIES 106.1+7

,. IfStnAI{CE - }+9.23

6. UATIITEIIAHCE
637.9t

? . Mrsc. L9?.\s

8. EQBUPMNT - -99rj5_
I('?tt 3l+o3.91+

JAtrUARY 12 r lo<t+

2000.o0

3L2.rg

]162.69

55.30

00.o0

l+I8.00

\7.2,
100.00

330r.83

Balanee

L996.52

- t87t.t2
00.00

hI.u
- )9.23

219.9L

,L50.2L

- 18o.?(

98.11

Estlnates



WEST ORANGE PTIBLIC I,TBRARY

F,INANCIAT SIATnytENT - DECE:!,IBEB 1913
(Prellnlnery - JanuarY 12, L9f+)

RECEIPTS

Flnes
tost and pald
Mlseel]-aneous

Total

DTSBUREEMENTS --BIIDGET ACCOI'NIS

1. S.A,IARTES

2. BOOKS

3. BISDTtrG

l+. SIPPLIES

,. INSIIBANCE

6. I'IAII{TENANCE

7. I{ISEELLAIIEOUS

8. EQUTPMENT

TOTAI,

22rO3.69

t+383. ro

1l+3.00

11L2.31

239.23

LL95.9O

9e9,}.9

63.8? 224.t8

Total Balanee
Expense on hand

et+8O3.t+8 3996.12

,818.89 -L5r8.53

237.3t 162.69

t2r8.r3 106.I+7

239.23 \9.23

t\27.O9 637.91

LAr2.f4 t9?.v

28o.3( - 80.3(

Buttget

28800.o0

l+3oO.0o

\oo.oo

1365-oo

l_90.0o

206r.AO

125O.oo

200000

2299.79

t\7r.73

9l+.31

L)6.22

o0.00

231.19

,3.o,

38r7O.00 306\0.59 )52r.?7 3 1156.36 3403.91+



IdEST OHI'IIGE PITBLTC TLBR.f,RY

LTBBANY DTNECTORIS REPONT - DECE},IBEN 19'3

o

o

M-A

M-J

TC.A

TC-J

TO?At

M-A

M-J

?c-a

TC-J

TOTAL

Dee.12

t26g

588

206

628

26gL

Dee (2

2066

1066

L52

(15

3799

ATTENDAIICE

Jan-Dee (2

t 636

7709

23r,

670t

32\o1

Dec (1

L27,

1321

2t9

806

37tt

Lan-Dee (1

16388

10899

29\8

Sret+

38r99

Jan-Dee 53

30150

L6)r?

3lH+

7qg1

,7734

CTNCUI,ATTOIq

Jan-Dec (2

27363

r\ot+S

2138

60a7

t+get+r

Dec (1

2268

1686

2L9

71q

49:rz

OVERDUES

Lst Notiees

2nd llotlces

lrd ilotlees

3t+5

t+:

23

T

treferenee Questlons 223 lelephone Ca11s ?)5
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NEGTSTRAf IOI[

OLD SYSTE|}!

M-A

u-J

?c-A

TC-J

I{'14;t

NEIII SYSTEIT{

M-A

IC-A

M-J

TC-J

IOTAT

M-A

M-J

TC-A

TC-J

TOTAL

ON HAIID

2?8\

t223
l*Zf

380

NEI/rr

0

0

o

o

Bereg.

\z

5

76

2)

]-52

ACCESSIONED

161

\7

33

<t+

295

CAISOELI,ATION

\7

76

,

24

CANCELTAIION

1

0

0

o

1

DISCARDED

6

1

1

o

8

BAtrAIIC,E

2737

11h7

[+55

3r6

\7oe

BAI,ANCE

L\?9

1l+1

523

2a7

2\lo

DANANCE

802'

2656

19Ol+

L660

t)z\5

l+858

ON EAIID

1351

133

\o8

2l+o

2L,L

ON HA}TD

7870

26LO

L872

L506

L39r8

NEIil

72

3

39

24

138

BOOK STOCK RECORD

1r2

o



WEST OBANGE PUBLIC LIBBABY

LIBRARY DIBECTOBI S REPORT - DECEIItsER 1953

Dre to the ho11d-ay season, December has a

slow month for the ltbrary. One class v1slted. the

Chlldrens I Room. Attend.ance at Story Hours d.ropped.

fron 48 the flrst week to L9 the Saturd-ay before

Chrlstmas.

The remod.ellng work on the second. floor was

d.one and- the books shlfted.. Sllghtly over 5OO Uooks

dtt lnto thls space now. Another I00 may go ln when

lt becones necessary to use the tops of the cases.



TIEST ORANGE PIELIC IIBR.INY

ANNEAT nEPoRT L953

The West Orange Pub1le Llhrary eontlnued lts steady growth

dnrlng L9r3. Slnce 1t ls stlll beLow the average for a town of

lts populatlon due to lts falrly reeent lnedptlonr the upward

trend uray be expeeted to e6ntlnue for some years before o. 1eve1lng

off perlod ls reaehed..

The baslc funetlon of the llbrary ls to provlde servlees

to 1ts borrowers. thls yea", s1x thousand more people Game

to the llbrary and lts braneh than had done so the prevlous

year. A total of ,?r!J) books, perlodleals and pleturesr ol

8.tr books for eaeh reglstered. bomower were loaned.

Ihe lntroductlon of a new reglstratlon system clurlng the

year neeessltated the rereglstratlon of cvePy borrower. Thls

proeess ls not eompleted slnce a three year perlod lrust eleppe

before all- oLd reglstratlons are vo1d.ed.. However, 1t d.oes

lnsr:re that rorr-us€rs u11l- be dropped and the record.s begln to

refl-ect accurately the persons avalIlng themselves of llbrary

servlces. Uork wlth chlldren lnereased sharply vlth the advent

1n getober of a Librarlan to take eharge of thelr needs. there

1s a deflnlte lndlcatlon that servlee to ehlldren wtlI equal or

even exeeed servlee to ad.ults.

t'tle preparatlon of books for use ls stll-I behlnd the

number of aeeesslons. 2)93 books were added. to tre colleetlon

of whleh l-26 rrere glfts. Whl1e all purehared books are put

through as soon as posslbl-e, glfts are stored' unless urgently

needed. By uidsr:umer, the teehnleal proeesses had eaught up oR
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Ar[NUAr REPoRT L9r3

a stx nonths backlog. Slnce then lt has fal1ea behlnd. Untll-

Bors elerieal heI-p le avallabl-e, the llbrary will eontlnue to

earry a backLog on 1ts teehnleal- processes.

The uost acute problen faelng the l-lbrary ln L9*, ls lts

buildlng. ?he net lnetoase ln books durlng 1953 was 1803. The

reeent reuodelllng on the seeond. floor allowed. for the shelvlng

of 60O addltlonal booke. The antlelpated ffiOKlfrBfLE 1111 relleve

the naln Llbrary of 1500 books. By the nleld.le of L9fJ+t lt le

antlclpated that a polnt r.r111 be reaeherl at wt*en IlteraIIy no

Bore books ean be plaeed 1n the bullding wLthout exceedlng the

welght naxtnun set reeently by the town bulIdlng lnspeetor..

Amangement for the storage of bools for the perlod between the

tlue the present bulld.lngrs eapaelty 1s exhausted, and the tlne

the nev Llbrary ls read.y shoutd, be eompleteit by the falI of 1951+.

It ls reeonrmended that the prlnary proJeet for the 1lbrary lu

3gf4 shonld be a progran leadlng to the reallzatlon of a new llbrary

bpllcllng. Ihe soLleitatlon of prlvate glfts toward d,efraylng the

cost of the proJeet nay ne1-l be undertaken at onee, whlle planntng

for the s1te, slze and. cost of the bulldlng shor:ld progrers to

a well deflned outllne on paper and the retentlon of an arehtteet

erperleneed ln llbrary arehlteetnre to p"eparc blueprlnts.

RespeetfullY suhltted,

Jannary 12, L9it. Llbrary d.lreetor



ANNUAL REFoR? - Lgr3

STATTSTICAL RECORD' - READENS' SERVTCES

I AT?ENDANCE

Page l

O

Lo(3

Maln - Adult

Maln - Juvenlle

TC - Adult

IC - Juvenlle

If,'T.0,L

rI crncuLATroI[

10<1

_ Maln - Adul_t'
O Maln - Juvenlle

TC - Adul_t

TC - JuvenLle

TO?AL

16388

10899

2948

8:et+

385e9

301ro

t6)17

31I+l+

7983

,7?34

Grouth

19h9

L9,O E

Lgrt -
L952

L9r3 i

23972

2rr63

30350

32t+l1_

38r99

Growth

L9\9 -
L9ro

Lgr]-

L912

L913

32429

38277

t+3rt+r

t+g0t+r

,7n4

IIr nEcrsrRArroil Lgr3

OLD
0n hand Jan.1.

L953 ' 5?49

New & reregistered.
1089

Caneelled & erplred
2r32

Balance, 
?Biirr, ,*3o6

NEIT

o

2\4,

5

2l{l+OI
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SEtvICdE
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T.

SlAlfS?IC,lI" I,ECCTHD ilL BSADEAS I

MEFEnEToE QIIESf,X{'IIE 2217

IEf,EPEOtrE CALLS! 
. '.I, ,,??v

vx

,

ITIEBTIBI.ARY IOITS

Drev UnlversltY -
East Orange P.L. r
Llvlagston P.L.

iloutolalr P.L.

E.J.Statc Elbrary -
f,erark trl[uscum

Ileuerk P.L.

tretley P.L.

0range P.L. -
South Orange P.L.

Verong P.L.

2

2,
L

t
1a

2

6

3

\+

,

1

1l+3

It-
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STATISTICAL RECORD IECHNICAL SERVICES

I BOOK STC,CK

ADUTT JIIVENILE IOTAL

on hand Dec.3lr,52 8692 31U+ 11836

Aecessloned.:

BentaL 10l 0 101

Purehased 1133 733 2266

Glft 88 38 ]-26

Dlsearded f+0 1l+ 690

Bal-anee Eec'11 t L913 
996g 3TZt 13539

II IIYFORI,{,ATI0N FIIE ,7,
IV PICTUNE COTLECTION 1\OO

v PERToDICAI STIBSCRTPTIONS 96

t
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{

2269.99
72.95

20Or9l+
37.50
37.50

956.\o

3657o.9
987.95

4.ro
88.22
92.73

13.88

LO'g.86
7.76

37.rO
37.50

956.\o
20.00
L.70
l+.oo

o
I

I
!

I

t
I
L

IdEST ORA}IGE }UBLrg IISRSRY

FINANCfAL StetUylpNt r

Balancd, Deeember 11, l95Z
Due munlclpaltty - 7952
Lost book fund _

Rental fund
Cash

Suspense
Llbrary assoelatlon surplus

Total

Recelpts
Town of West Orange
Flnes
$eserves
Lost book fi.rnd
ReataLs
Mlscellaneous; Glfts 9.88

Refrrnd l+.OO

Total

Dlshursements
L953 - @peratlon
Rental books
Lost book fi:nd
Glft books
Refund - L952 operatlon

Total

Balanee, Deeember J1, 1953
Due mun1e1pa11ty - L953
Lost bsoks fund
Cash
Suspense
Llbrary assoclatlon surplus
Rental books
Glft books
Miscellaneoug

Tetal

refund

AL MIR 1,953

3575.28

l+t3er.65

39235.9)
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7.i**ggr*f;l

1. Salarles

2. Books

3. Blndlng

4. Supplles

,. Insurance

6. Malntenanee

7. Mlscellaneous

B. Equlpment

Total

Flnes
Lost and pald
Glfts

Total

28BOO. OO

43oo.oo

40o.oo

1365.00

1go.0o

2065.OO

l25o.oo

200.o0

FINAL

Total
Expense

et+803 .l+8

62+4.92

36t+.5t+

1323.82

239.23

1977.35

1101.99

\46. r <

365Ot.69

Ba-lanee
on hand

3996.52

-t9)+l+.9a

3r.)6
l+1.18

- )9.23

87.64

I)+8. 01

-21+6. 1<

ta058.31 '

.,'

itIEST ORANGE PUBLIC LTBRARY

FINANCIAL STATEXUTENT - DECEMBER

RECEIPTS

l-953

DISBURSEMENTS - BUDGET ACCOUNTS

Budget Expenses Vouchers
to date presented

22503.69 22gg.7g

r+383. OO t16l.g2

1l+3. OO ZZL.14

1112.30 2a1.52

239.23 00.00

lLgS .go 79t.46

1003. Og 98 .go

67 .87 r8z.l+8

306r+4.08 5852 .6138 570. oo

DTSBURSE}MNTS - NON-BUDGET ACCOUNTS

Lost and pald
Glft book
Rentals

75.16
2.80

20.00

?




